
Attachment A: Submetering Notice 
 

Electric Submeter 
Lease Rider 

 
1. Tenant acknowledges that the State of New York Department of Public Services has approved 
owner’s petition to submeter electricity to residential tenants located at (site location). 
 
2. The tenant acknowledges that the rates and charges paid by the tenant will be equal to the 
Consolidated Edison Company rates for directly metered residential electric service, and that in no event 
will the total charges exceed the rates for directly metered residential electric service.  
 
3. Tenant acknowledges that each submeter will be read and the tenant will be billed monthly for 
electric service. Each tenant’s bill will show the service dates tenant is being billed for, the 
present and previous meter readings, the kwh’s consumed, the cost per kwh, and the cost for the 
energy consumed. The monthly cost for the electrical charges is considered rent or additional rent 
under the Lease. Tenant’s failure to pay the electrical charges entitles the landlord to ultimately 
seek a judicial remedy for nonpayment of rent. HOWEVER BEFORE THE LANDLORD CAN 
PROCEED IN COURT AGAINST YOU FOR NONPAYMENT OF THE ELECTRICAL CHARGES 
THE LANDLORD MUST PROVIDE YOU WITH ALL NOTICES AND PROTECTIONS 
AVAILABLE TO A TENANT PURSUANT TO LAW AND IN PARTICULAR THE HOME 
ENERGY FAIR PRACTICES ACT (“HEFPA”). 
 
4. Among other protections, HEFPA provides that: 
 

(i) Tenant may request balanced billing. Balanced billing divides tenant’s electric costs into twelve 
(12) equal monthly payments. Periodically, then tenant’s account will be reviewed and balance 
billing adjusted as necessary. At the end of one year, tenant shall be responsible to pay for any 
electricity costs in excess of the balanced billing amount paid. 
 
(ii) If tenant has difficulty paying the electric bill, tenant may contact the management office by 
telephone or by letter to arrange for a deferred payment agreement, whereby tenant will be able 
to pay the balance owed over a period of time. If tenant can show financial need, the managing 
agent can work with tenant to determine the length of agreement and the amount of each monthly 
payment. Tenant may not have to make a down payment, and installment payments may be as 
little as $10.00 per month. The managing agent will make reasonable efforts to help the tenant 
find a way to pay their bill. 
 
(iii) If a health or safety hardship is demonstrated, management can refer tenant to a local social 
service agency. Tenant should notify management if the following conditions exist: 
 
(a) Medical Emergencies: Tenant must provide a medical certificate from their doctor or local 
board of health; or 
 
(b) Life Support Equipment: Tenant must notify management if they have life support 
equipment and a medical certificate. 
 
(iv) Special protections may be available if tenant and/or other persons living with tenant are age 
eighteen (18) or younger or sixty-two (62) and older, or blind, or disabled. 
 
(v) If tenant is age sixty-two (62) or older, tenant may be eligible for quarterly billing if their 
average billing 
for electricity is $150 or less. 
(vi) Tenant may designate a third party as an additional contact to receive notices of past due 
Balances. 
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Electric Submeter 
Lease Rider 

 
(vii) If tenant has any complaints regarding electrical service that are not satisfied after 

speaking with the management company, tenant may present to the managing agent a written or 
verbal complaint that includes the action or relief requested. It can be in letter form and sent to 
(site location). The managing agent shall investigate and respond to the complainant within thirty 
(30) days of receipt of complaint. If the complaint is regarding a submeter malfunction, 
management will arrange for the testing of the submeter within ten (10) days. To investigate the 
complaint, the managing agent may utilize an outside vendor to assist in the investigation of the 
complaint. Tenant shall then be advised of the disposition of the complaint and the reason 
therefore. If tenant is dissatisfied with the managing agent’s response; tenant may request a 
review of this determination by filing a written or verbal protest with management within fourteen 
(14) days from the date of the response by the managing agent. No particular form is required.  

 
The tenant can also contact the Public Service Commission at New York State Department of Public 
Service, 3 Empire State Plaza, Albany, NY 12223 or call their toll free HELPLINE at 1(800) 342-3377 and 
file a complaint seeking to have the issue resolved by the Public Service Commission, or if the tenant is 
dissatisfied with the decision of the management company regarding a complaint about electrical 
charges, or to learn more about the protections provided by HEFPA. The website for the Public Service 
Commission is www.dps.state.ny.us. 
 
5. IT IS A SUBSTANTIAL AND MATERIAL DEFAULT OF TENANT’S 
COVENANTS AND OBLIGATIONS UNDER THE LEASE IF AFTER A TENANT 
COMPLAINT IS SATISFACTORILY RESOLVED IN ACCORDANCE WITH THE 
TENANT’S RIGHTS AFFORDED BY HEFPA, THE TENANT REFUSES TO PAY THE 
ELECTRICAL CHARGES. ACCORDINGLY LANDLORD SHALL BE ENTITLED TO 
EXERCISE ALL RIGHTS AND REMEDIES AT LAW OR IN EQUITY, INCLUDING BUT 
NOT LIMITED TO COMMENCING A SUMMARY PROCEEDING IN THE NEW YORK 
CITY HOUSING COURT FOR NONPAYMENT OF RENT, WHICH CAN RESULT IN 
THE TENANT BEING EVICTED FROM THE APARTMENT. 
 
 
 
_________________________                                         ___________________________ 
Tenant                                       Landlord 
 
 
 
_________________________                ____________________________ 
Date                   Date 

 
 
 
 
 
 
 
 
 
 
 
 



Attachment B- Letter to Tenants  

 
Dear Resident:  
 
We are pleased to inform you that the Center for Science and Medicine (CSM) supports the major energy 
efficiency and sustainability programs developed by the City of New York and the New York State 
Energy Research and Development Authority (NYSERDA). As part of this initiative, CSM has received 
approval by the Public Service Commission to include submetering in all its residential apartments. This 
notice provides general information regarding electric submetering and how this new system will affect 
you as a resident of CSM.  
 
What is submetering?  

 
As the centerpiece of a submetering system, individual meters are installed, at Management's expense, for 
each apartment. These meters measure electric usage in each unit and allows for residents to then be 
billed based on their own individual consumption. Management continues to purchase its electricity on 
the commercial or bulk residential rate basis but now issues the bills for electricity to individual 
apartments.  
 
What are the primary benefits of submetering?  

 Because residents are responsible for their own usage, they directly benefit financially from any 
reductions in consumption they achieve. The less they use, the less they pay.  

 Saves energy. Because it encourages residents to consume less energy, submetering is considered 
a major tool in reducing energy usage and the related emission of pollutants into the atmosphere -
providing an environmental benefit to the community, the city and the planet.  

 Ensures greater accuracy. The submetering system is remotely read by an advanced technical 
system, rather than manual readings, ensuring that residents are billed accurately based on the 
energy they consume.  

 Promotes an equitable approach. Because residents are billed for their own consumption, they do 
not have to worry about potentially subsidizing costs attributable to their wasteful neighbors.  

How does submetering work?  

 
A submeter will be installed for each apartment and will measure each apartment's electric consumption. 
Residents then receive a separate electric bill from a third-party vendor selected by the owner, as electric 
charges will not be included in the rent.  
 
Who will provide my electric bills?  

 
An independent electric billing services provider, contracted by management, will generate your electric 
bills and respond to questions you may have regarding your bills. Once the submetering system is 
approved by the New York State Public Service Commission (PSC) and installed, the landlord will 
provide the contact information for your billing services provider. 



What rate will I be charged for my electricity?  

 
Your rate will be determined as follows:  
 

Under New York State Public Service Law [Part 96.2b3 Residential Submetering (Public Service 
Law, §65, §66)], you cannot be charged more than your local utility company's residential rate for 
direct metered service as defined in its Tariff.  
 
The owner is entitled to pass on fees that accurately reflect the cost of providing, monitoring and 
billing for the electrical service.  
 
You will be charged a rate equal to what you would have paid if you were a direct customer of 
Con Edison. 

 
What if I have questions regarding the electric bills I receive?  

 
In the event that there is a complaint regarding electric charges, the tenant should submit the complaint to 
the billing agency in writing, via telephone, e-mail or in person. The billing agency will investigate and 
respond to the tenant’s complaint, in writing, within 15 days of receipt of the complaint. If the tenant is 
dissatisfied with the response, the tenant may file a protest in writing, via telephone, e-mail or in person 
within 15 days from the date of the response. The tenant may contact the Department of Public Service at 
any time regarding a complaint about submetered service. The Department may be contacted at its offices 
at 90 Church Street, New York, NY 10007; or by telephone at 212-417-2223 or by toll free PSC Hotline, 
1 800-342-3377. These provisions are in compliance with the Home Energy Fair Practices Act.  
 
What can I do to save on my electric costs?  

 
Energy Saving Tips:  

 Turn off your air conditioner when no one is home.  
 Do not cool rooms that are not occupied.  
 Check your air conditioner filter at least once a month and keep it clean.  
 Turn off shower and water faucets when not in use.  
 Turn off lights when not in use.  

Further information about energy savings can be found at the Con Edison website www.coned.com ; the 
NYSERDA web site http://www.nyserda.org/default.asp  or the Public Service Commission web site:  
www.dps.state.ny.us.   
 
Where can I get additional information?  

 
For general questions regarding the submetering plan or electricity billing, contact [CSM’S BILLING 
AGENT] at ___________________. 
 
For more information regarding submetering rules, please go to www.dps.state.ny.us . 

http://www.coned.com/
http://www.nyserda.org/default.asp
http://www.dps.state.ny.us/
http://www.dps.state.ny.us/


Attachment C: HEFPA Notification  
 

NOTIFICATION OF RIGHTS AND PROCEDURES 

 

As a residential customer for electricity, you have certain rights assured by New 

York’s Home Energy Fair Practices Act (“HEFPA”) and the order issued by the New York 

State Public Service Commission on _____, 2011 in Case XXXX – ______________

______________________ to submeter electricity at ____________________________

_______ located in the territory of Consolidated Edison Company of New York, Inc., filed in 

C 26998 (the “Submetering Order”). This notification is an overview of those rights and 

certain policies and procedures regarding the service and billing of your electricity. 

The building at ______________________________ a submetered facility. 

Although __________________________________ is the owner of this building, the 

reading of each of the electric submeters is currently performed by an outside vendor, 

Quadlogic. This outside vendor also calculates the individual apartment’s monthly electric 

charges and provides this information to ____________________________________.

Quadlogic sends monthly bills to you for your electric usage, which amounts are payable 

to _______________. Certain billing information is also included in your monthly rent 

statement, which is issued by ______________. Representatives of ___________________

____________ are available by telephone at 718-___________ or by mail at _____________ 

____________________. 

Your satisfaction is important to us. If you have any questions or complaints 

concerning your electricity, please submit your question or complaint to _____________

__________, including the action or relief requested and/or the reason for a complaint about a 

submetering charge. The property manager shall investigate and respond to the complaint in 

writing within fifteen (15) days of the receipt of the complaint. If you are dissatisfied with 

_________________ response, you may request a review of the outcome by filing a 

written protest with a supervisor of the property manager within fifteen (15) days from the 

date of the response from ___________________. If you and the supervisor cannot reach 

an equitable agreement within fifteen (15) days of your filing of this protest and you continue 

to believe the complaint has not been adequately addressed, then you may file a complaint 
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with the Public Service Commission. No particular form is required. Alternatively, you 

can contact the Public Service Commission at any time concerning submetered service in 

writing at New York State Department of Public Service, 3 Empire State Plaza, Albany, 

New York 12223, by telephone at 1-800-342-3377, in person at the nearest office at 90 

Church Street, New York, New York 10007, or via the Internet at www.dps.state.ny.us. 

The electric bills that you receive show the amount of kilowatt hours (“kWh”) that 

you used. The bills you receive shall provide, in clear and understandable form and 

language, the charges for service. In no event will the total monthly charges (including 

any administrative charges) exceed the utility’s (Consolidated Edison Company of New 

York, Inc.) direct metered residential rate. 

You may request balanced billing. Balanced billing divides your electric costs into 

twelve (12) equal monthly payments. Periodically we will review and adjust the balanced 

billing amount as necessary. At the end of one year, you shall be responsible to pay for 

any electric costs in excess of your balanced billing amount paid. 

We read your meter because it measures and records the actual amount of electric 

you use; this enables us to send you an accurate bill. Making sure your electric bills are 

accurate and correct is important to us and to you. That is why we make every effort to 

read your meter regularly. 

You may qualify for a rate reduction the equivalent of that which is provided by 

Con Edison to customers who are enrolled in its low-income program pursuant to its tariff 

(see P.S.C. No. 9 – Electricity, Thirtieth Revised Leaf No. 202). If you receive benefits 

under Supplemental Security Income, Temporary Assistance to Needy Persons/Families, 

Safety Net Assistance, or Food Stamps, or have received a Home Energy Assistance 

Program grant in the preceding twelve (12) months, please alert a First New York Partners 

representative by phone or in writing and we will work with you. 

If you are having difficulty paying your electric bill, please contact us by telephone 

or by letter in order to arrange for a deferred payment agreement, whereby you may be 

able to pay the balance owed over a period of time. If you can show financial need, we can 

work with you to determine the length of the agreement and the amount of each monthly 

payment. You may not have to make a down payment, and installment payments may be 
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as little as $10.00 per month. We will make reasonable efforts to help you find a way to 

pay your bill. 

Regardless of your payment history with us, we will continue electric service if 

your health or safety is threatened. When we become aware of such hardship, we can refer 

you to the Department of Social Services. Please notify us if the following conditions 

exist: 

(a) Medical Emergencies. You must provide a medical certificate from your 

doctor or local board of health; or 

(b) Life Support Equipment. If you have life support equipment and a medical 

certificate. 

 

Special protections may be available if you and/or those living with you are age eighteen 

(18) or younger or sixty-two (62) and older, blind, or disabled. 

To ensure that you receive all of the protections that you are eligible for, please contact a 

First New York Partners representative and identify yourself. 

 

You can also designate a third party as an additional contact to receive notices of past due 

balances. 

Please review the attached “Special Protections Registration Form” relating to 

some of the rights discussed above. Although you are not required to do so, it is requested 

that you please fill it out if you qualify for any special protection described on the form. 

You may return the completed form to ___________ at _______________________ at __ 

___________________________________________. 
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Deferred Payment Agreement 
 

Customer 
Name: _____________________________________________ 
Address: _____________________________________________ 
Account#: _____________________________________________ 
 
The total Amount owed to (UTILITY NAME) for this account as of MM/DD/YYYY is $XX.XX. 
 
(UTILITY NAME) is required to offer a payment agreement that you are able to pay considering your financial 
circumstances. This agreement should not be signed if you are unable to keep the terms. Alternate terms 
may be available if you can demonstrate financial need. Alternate terms may include no down payment and 
payments as low as $10 per month above your current bills. If you sign and return this form, along with the 
down payment by MM/DD/YYYY you will be entering into a payment agreement and by doing so will 
avoid termination of service. 
 
Assistance to pay utility bills may be available to recipients of public assistance or supplemental security 
income from your local social services office. This agreement may be changed if your financial circumstances 
change significantly because of conditions beyond your control. If after entering into this agreement, you fail to 
comply with the terms, (UTILITY NAME) may terminate service. If you do not sign this agreement or pay the 
total amount due of $XX.XX by MM/DD/YYYY, (UTILITY NAME) may seek to terminate your service. If you are 
unable to pay these terms, if further assistance is needed, or if you wish to discuss this agreement 
please call (UTILITY NAME) at 1-800-XXX-XXXX 
 
Payment of Outstanding Balance: 
Your current monthly budget amount is: $XX.XX 
 
If you are not already enrolled in our Budget Billing Program, which allows you to pay for your service in equal 
monthly installments, and wish to enroll, check the box below and we will start you on our program 
immediately. 
 
[ ] Yes! I would like Budget Billing 
 

Acceptance of Agreement: 
Customer 
Signature: _________________________________________ 
Date: _________________________________________ 
 
This agreement has been accepted by (Utility Name) . If you and (Utility Name) cannot negotiate a payment 
agreement, or if you need any further assistance, you may contact the Public Service Commission at 1-800- 
342-3377. 
Return one copy of this agreement signed, with the down payment, by MM/DD/YYYY. If it is 
not signed and returned, your service may be terminated. 
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HEFPA Compliance Documents: Asset Check List 
 
CONFIDENTIAL 

Evaluation of Customer’s Ability To Pay 
 
1. Employer Name, Address and Phone Number 
________________________________________________________________________ 
________________________________________________________________________ 
2. What is your monthly income? _____________________________________________ 
 
3. Please identify all other forms of income (Unemployment, Disability, and Public Assistance) 
and the amounts of each ____________________________________________________ 
________________________________________________________________________ 
 
4. Please list all checking and savings accounts and balances: 
________________________________________________________________________ 
________________________________________________________________________ 
 
5. Please list all credit cards, balances due and the amount of the monthly payment on each: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
6. Do you own your home or do you rent? ______________________________________ 
 
7. What is your monthly mortgage or rent payment? ______________________________ 
 
8. List other assets (i.e., Stocks and Bonds): 
_______________________________________________________________________ 
_______________________________________________________________________ 
 
9. List other debts (bank loans, credit lines, utility bills, etc.) and the amount of the monthly payment on each: 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
________________________________________________________________________ 
 
10. Identify all other monthly expenditures by amount: 

— Food expenses $______________ 
— Medical expenses $______________ 
_ Telephone bills $______________ 
— Utility bills $______________ 
— Mandatory loan/credit card payments $______________ 
— Other $______________ 
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BUDGET BILLING PLAN (“Plan”) 
 
Customer Name: _______________________________________________ 
Address: _______________________________________________ 
Account# _______________________________________________ 
 
Under this Plan, (UTILITY NAME) agrees to provide services in return for your agreement to make payments 
according to the terms of this Plan. 
 
This Plan requires that you pay $ XX.XX per month for the 12 month period starting with the billing cycle 
commencing on MM/DD/YYYY and ending on MM/DD/YYYY. 
 
Such equal monthly payment is based on an estimate of your annual billing, which has been calculated by 
multiplying the average monthly consumption by the current estimate of commodity prices over the above 
referenced 12-month period. Your average monthly consumption is _______________ Therms and/or 
______________ kwh, based on your last 12 months actual consumption. If the service address for which you 
will be billed under this Plan is a new property, which has not been served or for which 12 months of data is not 
available, your average monthly consumption will be based on a similar property in the area in which the 
service address is located. 
 
The Plan shall be subject to regular review for conformity with actual billings. (UTILITY NAME) reserves the 
right to recalculate such monthly payment to reflect either an increase or decrease in the average monthly 
consumption. 
 
Each month, you will be billed the equal monthly payment and you will be required to pay such amount stated 
on the bill. Your bill will also inform you what your consumption for the period was, as well as the actual charge 
you would have incurred if you were not on the Plan. If you fail to pay the bill when due, you may be subject to 
termination of service pursuant to the Home Energy Fair Practices Act. 
In the last month of the Plan, (UTILITY NAME) shall true up your account based on a comparison of the billing 
under this billing plan and the amount you would have been charged for the budget period if you were not on 
the plan. It you owe (UTILITY NAME) a sum of money due to the true up, you will be billed for the amount due. 
If you have been over billed you will be issued a credit to be applied to the next plan year. 
 

[ ] Yes! I would like Budget Billing: 
Acceptance of Agreement 
Customer Signature: _____________________________________ 
Date: _____________________________________ 
Return one signed copy to (UTILITY NAME) LLC by MM/DD/YYYY. 
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HEFPA Quarterly Billing Plan ("Plan") 
Customer Name: ____________________________________________ 
Premise Address: ____________________________________________ 
Account Number: ____________________________________________ 
 
Under this plan, (UTILITY NAME) agrees to provide services in return for your agreement to make payments 
according to terms of this Plan. 
 
The Customer confirms that he/she is greater than 62 years old, and that the Customer's bills in the preceding 
12 months starting on MM/DD/YY and ending on MM/DD/YY, did not exceed $150. 
Under this Plan, the Customer will receive the first bill on MM/DD/YY covering actual charges incurred during 
the 3-month period MM/DD/YY to MM/DD/YY, and you will receive quarterly bills thereafter on or before 
MM/DD/YY, MM/DD/YY, and MM/DD/YY for actual charges incurred during each such preceding 3-month 
period. 
 
On the dates specified above, you will be billed for actual charges incurred and you will be required to pay such 
amount stated on the bill. If you fail to pay the bill when it is due, you may be subject to termination of service 
pursuant to the Home Energy Fair Practices Act. 
 
[ ] Yes!I would like Quarterly Billing: 
 
Customer Signature: _______________________________________________ 
Date: _______________________________________________ 
 
Return one signed copy to (UTILITY NAME) by MM/DD/YY. 
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Past Due Reminder Notice 
CUSTOMER 
NAME: ____________________________________________ 
PREMISE 
ADDRESS: ____________________________________________ 
ACCOUNT 
NUMBER: ____________________________________________ 
 
On MM/DD/YYYY you signed a Residential Deferred Payment Agreement which obligated you to make a down 
payment of $XX.XX by MM/DD/YYYY and regular payments of $XX.XX in addition to your current charges, in 
order to avoid termination of commodity service. You have failed to comply with the terms of the Residential 
Deferred Payment Agreement. We are notifying you that you must meet the terms of the existing DPA by 
making the necessary payment within 20 calendar days of the date payment was due, or a final termination 
notice may be issued to terminate your service. 
 
If you are unable to make payment under the terms of the Residential Deferred Payment Agreement because 
your financial circumstances have changed significantly due to events beyond your control, you should 
immediately contact us at (xxx) xxx-xxxx because a new payment agreement may be available. Assistance to 
pay utility bills may be available to recipients of public assistance or supplemental security income from your 
local social services office by calling xxx-xxxx. 
 
The total amount owed to (UTILITY NAME) for this account as of MM/DD/YYYY is: $XX.XX. 
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NOTIFICATION TO SOCIAL SERVICES OF CUSTOMERS 

INABILITY TO PAY 
 
 
 

(UTILITY NAME) 
 

(ADDRESS) 
 

(Toll-Free Number) 

 
 
Customer Name: ________________________________________ 
Address: ________________________________________ 
City, State, Zip: ________________________________________ 
Account#: ________________________________________ 
 
Customer has been sent a final notice of termination. If the total payment due of $XX.XX is not paid by 
 
MM/DD/YYYY, termination of service may occur anytime after MM/DD/YYYY. 
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Final Termination Letter 
 
 

FINAL TERMINATION NOTICE _______________ DATE 

 
 
Customer Name: ______________________________________________________ 
Address: ______________________________________________________ 
Account# ______________________________________________________ 
 
 
Dear (customer name): 
 
By letter dated MM/DD/YY, (UTILITY NAME) notified you that your failure to remit the past due amount of 
$XX.XX by MM/DD/YY would result in (UTILITY NAME) terminating your service. Our records indicate that we 
have not received your payment. Please remit $XX.XX or your service will be terminated after MM/DD/YY. 
 
 
If you disagree with the amount owed, you may call or write the utility at (Address and phone number), or you 
may contact the Public Service Commission at 1-800-342-3377. 
 
 
THIS IS A FINAL TERMINATION NOTICE. PLEASE BRING THIS NOTICE TO THE ATTENTION OF THE 
UTILITY WHEN PAYING THIS BILL. 
 
 
PLEASE REMIT $XX.XX BY MM/DD/YY TO AVOID TERMINATION OF YOUR SERVICE. 
 
 
If you are unable to make payment because your financial circumstances have changed significantly due to 
events beyond your control, please contact us at (XXX) XXX-XXXX If you or anyone in your household meets 
any of the following conditions please contact us: medical emergency; elderly, blind or disabled. 
 
 
Sincerely, 
 
(UTILITY NAME) 
 
Credit and Collections 
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ENERGY SAVING IDEAS 
Conserve Energy.  Save Money. Protect the Environment. 

 
What can you do to lower your electric bill? Quadlogic has put together the following 
guidelines to help you conserve energy and lower your electric bill. This information was 
collected from various sources*, and is intended to show you how easy it can be to make 
a few changes that won't have a big impact on your lifestyle but will have a big impact on your 
electric bill.  
 
LIGHTING 
 

 Replace ordinary light switches with dimmers. Dimmers let you set bulb brightness to suit 
different needs. Whenever lights are set at less than full brightness, you save energy. 
 

 Replace ordinary incandescent bulbs with m'w compact fluorescent bulbs. Compact 
fluorescent bulbs give the same light levels as the ordinary bulbs they replace, but use 
40~60% less energy. 
 

 Use timers to turn off lights when you're away from home. That saves energy and adds 
security to your home. 
 

 Use lower wattage bulbs whenever you can. Wattage isn't a measure of brightness, it's a 
measure of energy usage. The lower the wattage, the less energy used. 
 

 Replace ordinary switches with motion sensors. Motion sensors monitor a room for the 
presence of people. When someone enters the room, lights go on automatically so you don't 
light an unoccupied room. 
 

APPLIANCES 
 

 Choose Energy Star appliances, which use considerably less energy than other appliances. 
 

 Use your refrigerator as efficiently as possible by keeping the condenser coils clean.  
 

 Use washers, dryers and dishwashers efficiently. Every time these appliances go through a 
cycle, they use very nearly the same amount of energy whether empty or full. So cleaning 
with full loads makes for best efficiency and best value on your energy dollars. 
 

 Switch off the "instant on" feature in electronic devices. Many electronic products have an 
"instant on" circuit that uses energy continuously, even when the device is turned off. On 
some electronic devices, you can choose to turn it off. 

 
COMPUTER & HOME OFFICE EQUIPMENT 
 

 Turn your computer off when it. is not in use. Much of the energy use associated with 
computer is wasted because PC's are often left on when not in use, including nights, 
weekends, and even extended periods of inactivity during the day. 

 
 Turn off your display device or monitor. Monitors consume a significant portion of the 

energy used by PC's.  
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 Use a laptop. A typical laptop computer has a maximum power consumption of 15 watts, and 
extensive power management capabilities. A typical desktop PC, with display consumes 
about 10 times that or 150 watts, and has limited power management features. The potential 
energy savings frol11 substituting PC's with portable laptops are large, up to 90% or more.  
 

 Select a printer with power management capabilities. Printers with automatic "power down" 
features can reduce electricity use by over 65% . 

 
 Select a fax machine with power management capabilities. Fax machines are generally 

turned on 24 hours-a-day to receive incoming faxes. However, they are typically in use for 
only 5% of the total time they are turned on. Fax machines with power management features 
can reduce energy costs by almost 50%. 

 
 
 

Equipment Conventional 
Products 

Energy Saving 
Products 

Potential Energy 
Savings 

Desktop PC’s 500 kWh 250 kWh 50% 

Fax Machines 300 kWh 135 kWh 55% 

Laser Printers 750 kWh 270 kWh 65% 

Copier (Medium) 1200 kWh 535 kWh 55% 

Copier (Large) 2800 kWh 1200 kWh 55% 

 
 

You may find "Energy Star" appliances at your local retail stores. 
USEFUl, LINKS: 

 
www.sears.com 

www.circuitcity.com 
www.bestbuy.com 

www.pcrichard.com 
www.aiicityappiiallce.com 

OTHER HELPFUL HINTS 
 

 Stop drafts coming in near doors, windows, or air conditioners. Drafts make the heating and 
cooling systems work harder therefore costing you more money . 

 
 Stop leaks at faucets, toilets, tubs, and showers. If the leak is from hot-water faucets, it 

wastes the energy frol11 your hot water heater and costing you more money. 
 
 
 
 
 
 
 
* Sources: Con Edison. LIPA, Orange and Rockland. NYSERDA. Niagra Mohawk. Southern 
California Edison. 
 
 

AVERAGE ANNUAL ENERGY CONSUMPTION 
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“ATTACHED RIDER SETS FORTH RIGHTS AND OBLIGATIONS OF TENANTS AND 

LANDLORDS UNDER THE RENT STABILIZATION LAW.” (“LOS DERECHOS Y 
RESPONSABILIDADES 

DE INQUILINOS Y CASEROS ESTÁN DISPONIBLE EN ESPAÑOL”). 
 

STANDARD FORM OF APARTMENT LEASE THE 
REAL ESTATE BOARD OF NEW YORK, INC. 

©Copyright 1988. All Rights Reserved. Reproduction in whole or in part prohibited. 

 
PREAMBLE: This lease contains the agreements between You and Owner concerning Your 
rights and obligations and the rights and obligations of Owner. You and Owner have other rights 
and obligations which are set forth in government laws and regulations. You should read this 
Lease and all of its attached parts carefully. If You have any questions, or if you do not 
understand any words or statements, get clarification. Once You and Owner sign this Lease 
You and Owner will be presumed to have read it and understood it. You and Owner admit that 
all agreements between You and Owner have been written into this Lease. You understand that 
any agreements made before or after this Lease was signed and not written into it will not be 
enforceable. 
 
THIS LEASE is made on ____________________________________________________between 
                                 Month                 Day                Year 
 
 
 
Owner, __________________________________________________________________________ 
 
 
 
whose address is __________________________________________________________________ 
 
 
 
and You, the Tenant, ________________________________________________________________ 
 
 
 
whose address is ___________________________________________________________________ 

 
1 . APARTMENT AND USE 

Owner agrees to lease to You Apartment ___________________ on the floor in the Building at 
_________________________ Borough of ____________________ , City and State of New York. 
You shall use the Apartment for living purposes only. The Apartment may be occupied by the tenant or tenants 
named above and 
by the immediate family of the tenant or tenants and by occupants as defined in and only in accordance 
with Real Property Law §235-f. 

2. LENGTH OF LEASE 
The term (that means the length) of this Lease is ___________years, ____________months, ___________ 

days, beginning on ___________________________ and ending on ___________________ . If you do not do 
everything You agree to do in this Lease, Owner may have the right to end it before the above date. If Owner does 
not do everything that owner agrees to do in this Lease, You may have the right to end the Lease before ending date. 

3. RENT 
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Your monthly rent for the Apartment is  
$_____________________________________________________________ 

 
 

until adjusted pursuant to Article 4 below. You must pay Owner the rent, in advance, on the first day of each month 
either at Owner’s office or at another place that Owner may inform You of by written notice. You must pay the first 
month’s rent to Owner when You sign this Lease if the lease begins on the first day of the month. If the Lease begins 
after the first day of the month, You must pay when you sign this lease (l)the part of the rent from the beginning date 
of this Lease until the last day of the month and (2)the full rent for the next full calendar month. If this Lease is a 
Renewal Lease, the rent for the first month of this Lease need not be paid until the first day of the month when the 
renewal term begins. 

4. RENT ADJUSTMENTS 
If this Lease is for a Rent Stabilized apartment, the rent herein shall be adjusted up or down during the 
Lease term, including retroactively, to conform to the Rent Guidelines. Where Owner, upon application to the 
State Division of Housing and Community Renewal (“authorized agency”) is found to be entitled to an 
increase in rent or other relief, You and Owner agree: a. to be bound by such determination; b. where the 
authorized agency has granted an increase in rent, You shall pay such increase in the manner set forth by 
the authorized agency; c. except that in the event that an order is issued increasing the stabilization rent 
because of Owner hardship, You may, within (30) days of your receipt of a copy of the order, cancel your 
lease on sixty (60) days written notice to Owner. During said period You may continue in occupancy at no 
increase in rent. 

5. SECURITY DEPOSIT 
You are required to give Owner the sum of $ _______________________ when You sign this Lease 

as a security deposit, which is called in law a trust. Owner will deposit this security in 
________________________________________________________________________bank at 

_____________________________________.If the Building contains six or more apartments, the bank 

account will earn interest. If You carry out all of your agreements in this Lease, at the end of each calendar 
year Owner or the bank will pay to Owner 1% interest on the deposit for administrative costs and to You all 
other interest earned on the security deposit. If You carry out all of your agreements in this Lease and if You 
move out of the Apartment and return it to Owner in the same condition it was in when You first occupied it, 
except for ordinary wear and tear or damage caused by fire or other casualty, Owner will 
return to You the full amount of your security deposit and interest to which You are entitled within 60 days 
after this Lease ends. However, if You do not carry out all your agreements in this Lease, Owner may keep 
all or part of your security deposit and any interest which has not yet been paid to You necessary to pay 
Owner for any losses incurred, including missed payments. If Owner sells or leases the building, Owner will 
turn over your security, with interest, either to You or to the person buying or leasing (lessee) the building 
within 5 days after the sale or lease. Owner will then notify You, by registered or certified mail, of the name 
and address of the person or company to whom the deposit has been turned over. In such case, Owner will 
have no further responsibility to You for the security deposit. The new owner or lessee will become 
responsible to You for the security deposit. 

6. IF YOU ARE UNABLE TO M OVE IN 
A situation could arise which might prevent Owner from letting You move into the Apartment on the 
beginning date set in this Lease. If this happens for reasons beyond Owner’s reasonable control, Owner will 
not be responsible for Your damages or expenses, and this Lease will remain in effect. However, in such 
case, this Lease will start on the date when You can move in, and the ending date in Article 2 will be 
changed to a date reflecting the full term of years set forth in Article 2. You will not have to pay rent until the 
move-in date Owner gives You by written notice, or the date You move in, whichever is earlier. If Owner 
does not give You notice that the move-in date is within 30 days after the beginning date of the term of this 
Lease as stated in Article 2, You may tell Owner in writing, that Owner has 15 additional days to let You 
move in, or else the Lease will end. If Owner does not allow You to move in within those additional 15 days, 
then the Lease is ended. Any money paid by You on account of this Lease will then be refunded promptly by 
Owner. 

7. CAPTIONS 
In any dispute arising under this Lease, in the event of a conflict between the text and a caption, the text 
controls. 

8 . WARRANTY OF HABITABILITY 
A. All of the sections of this Lease are subject to the provisions of the Warranty of Habitability Law in the 
form it may have from time to time during this Lease. Nothing in this Lease can be interpreted to mean that 
You have given up any of your rights under that law. Under that law, Owner agrees that the Apartment and  
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the Building are fit for human habitation and that there will be no conditions which will be detrimental to life, 
health or safety. 
 

 
B. You will do nothing to interfere or make more difficult Owner’s efforts to provide You and all other 
occupants of the Building with the required facilities and services. Any condition caused by your misconduct 
or the misconduct of anyone under your direction or control shall not be a breach by Owner. 

9. CARE OF YOUR APARTMENT-END OF LEASE-MOVING OUT 
A. You will take good care of the apartment and will not permit or do any damage to it, except for damage 
which occurs through ordinary wear and tear. You will move out on or before the ending date of this lease 
and leave the Apartment in good order and in the same condition as it was when You first occupied it, 
except for ordinary wear and tear and damage caused by fire or other casualty. 
B. When this Lease ends, You must remove all of your movable property. You must also remove at your 
own expense, any wall covering, bookcases, cabinets, mirrors, painted murals or any other installation or 
attachment You may have installed in the Apartment, even if it was done with Owner’s consent. You must 
restore and repair to its original condition those portions of the Apartment affected by those installations and 
removals. You have not moved out until all persons, furniture and other property of yours is also out of the 
Apartment. If your property remains in the Apartment after the Lease ends, Owner may either treat You as 
still in occupancy and charge You for use, or may consider that You have given up the Apartment and any 
property remaining in the Apartment. In this event, Owner may either discard the property or store it at your 
expense. You agree to pay Owner for all costs and expenses incurred in removing such property. The 
provisions of this article will continue to be in effect after the end of this Lease. 

10. CHANGES AND ALTERATIONS TO APARTMENT 
You cannot build in, add to, change or alter, the Apartment in any way, including wallpapering, painting, 
repainting, or other decorating, without getting Owner's written consent before You do anything. Without 
Owner’s prior written consent, You cannot install or use in the Apartment any of the following: dishwasher 
machines, clothes washing or drying machines, electric stoves, garbage disposal units, heating, ventilating 
or air conditioning units or any other electrical equipment which, in Owner’s reasonable opinion, will overload 
the existing wiring installation in the Building or interfere with the use of such electrical wiring facilities by 
other tenants of the Building. Also, You cannot place in the Apartment water-filled furniture. 

11. YOUR DUTY TO OBEY AND COMPLY WITH LAWS, REGULATIONS AND LEASE RULES 
A. Government Laws and Orders. You will obey and comply (1) with all present and future city, state and 

federal laws and regulations, including the Rent Stabilization Code and Law, which affect the Building or the 
Apartment, and (2) with all orders and regulations of Insurance Rating Organizations which affect the 
Apartment and the Building. You will not allow any windows in the Apartment to be cleaned from the outside, 
unless the equipment and safety devices required by law are used. 
B. Owner’s Rules Affecting You. You will obey all Owner’s rules listed in this Lease and all future 

reasonable rules of Owner or Owner’s agent. Notice of all additional rules shall be delivered to You in writing 
or posted in the lobby or other public place in the building, Owner shall not be responsible to You for not 
enforcing any rules, regulations or provisions of another tenant’s lease except to the extent required by law. 
C. Your Responsibility. You are responsible for the behavior of yourself, of your immediate family, your 

servants and people who are visiting You. You will reimburse Owner as additional rent upon demand for the 
cost of all losses, damages, fines and reasonable legal expenses incurred by Owner because You, 
members of your immediate family, servants or people visiting You have not obeyed government laws and 
orders of the agreements or rules of this Lease. 

12. OBJECTIONABLE CONDUCT 
As a tenant in the Building, You will not engage in objectionable conduct. Objectionable conduct means 
behavior which makes or will make the Apartment or the Building less fit to live in for You or other 
occupants. It also means anything which interferes with the right of others to properly and peacefully enjoy 
their Apartments, or causes conditions that are dangerous, hazardous, unsanitary and detrimental to other 
tenants in the Building. Objectionable conduct by You gives Owner the right to end this Lease. 

13. SERVICES AND FACILITIES 
A. Required Services. Owner will provide cold and hot water and heat as required by law, repairs to the 

Apartment, as required by law, elevator service if the Building has elevator equipment, and the utilities, if 
any, included in the rent, as set forth in sub-paragraph B. You are not entitled to any rent reduction because 
of a stoppage or reduction of any of the above services unless it is provided by law. 
B. The following utilities are included in the rent 

C. Electricity and Other Utilities. If Owner provides electricity or gas and the charge is included in the 

rent on Page 1, or if You buy electricity or gas from Owner for a separate (submetered) charge, your 
obligations are described in the Rider attached to this Lease. If electricity or gas is not included in the rent or  
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is not charged separately by Owner, You must arrange for this service directly with the utility company. You 
must also pay directly for telephone service if it is not included in the rent. 

D. Appliances. Appliances supplied by Owner in the Apartment are for your use. They will be maintained and  

Repaired or replaced by Owner, but if repairs or replacement are made necessary because of your 
negligence or misuse, You will pay Owner for the cost of such repair or replacement as additional rent. 

E. Elevator Service. If the elevator is the kind that requires an employee of Owner to operate it, Owner may end this 

service without reducing the rent if: (1) Owner gives You 10 days notice that this service will end; and (2) 
within a reasonable time after the end of this 10-day notice, Owner begins to substitute an automatic control 
type of elevator and proceeds diligently with its installation. 

F. Storeroom Use. If Owner permits You to use any storeroom, laundry or any other facility located in the building  

But outside of the Apartment, the use of this storeroom or facility will be furnished to You free of charge and 
at your own risk, except for loss suffered by You due to Owner's negligence. You will operate at your 
expense any coin operated appliances located in such storerooms or laundries. 

14. INABILITY TO PROVIDE SERVICES 
Because of a strike, labor trouble, national emergency, repairs, or any other cause beyond Owner’s 
reasonable control, Owner may not be able to provide or may be delayed in providing any services or in 
making any repairs to the Building. In any of these events, any rights You may have against Owner are only 
those rights which are allowed by laws in effect when the reduction in service occurs. 

15. ENTRY TO APARTMENT 
During reasonable hours and with reasonable notice, except in emergencies, Owner may enter the 
Apartment for the following reasons: 
(A) To erect, use and maintain pipes and conduits in and through the walls and ceilings of the Apartment; to 
inspect the Apartment and to make any necessary repairs or changes Owner decides are necessary. Your 
rent will not be reduced because of any of this work, unless required by Law. 
(B) To show the Apartment to persons who may wish to become owners or lessees of the entire Building or 
may be interested in lending money to Owner; 
(C) For four months before the end of the Lease, to show the Apartment to persons who wish to rent it; 
(D) If during the last month of the Lease You have moved out and removed all or almost all of your property 
from the Apartment, Owner may enter to make changes, repairs, or redecorations. Your rent will not be 
reduced for that month and this Lease will not be ended by Owner’s entry. 
(E) If at any time You are not personally present to permit Owner or Owner’s representative to enter the 
Apartment and entry is necessary or allowed by law or under this lease, Owner or Owner’s representatives 
may nevertheless enter the Apartment. Owner may enter by force in an emergency. Owner will not be 
responsible to You, unless during this entry, Owner or Owner's representative is negligent or misuses your 
property. 

16. ASSIGNING; SUBLETTING; ABANDONMENT 
(a) Assigning and Subletting. You cannot assign this Lease or sublet the Apartment without Owner’s 

advance written consent in each instance to a request made by You in the manner required by Real 
Property Law §226.b. and in accordance with the provisions of the Rent Stabilization Code and Law, relating 
to subletting. Owner may refuse to consent to a lease assignment for any reason or no reason, but if Owner 
unreasonably refuses to consent to request for a Lease assignment properly made, at your request in 
writing, Owner will end this Lease effective as of thirty days after your request. The first and every other time 
you wish to sublet the Apartment, You must get the written consent of Owner unless Owner unreasonably 
withholds consent following your request to sublet in the manner provided by Real Property Law §226.b. 
Owner may impose a reasonable credit check fee on You in connection with an application to assign or 
sublet. If You fail to pay your rent Owner may collect rent from subtenant or occupant without releasing You 
from the Lease. Owner will credit the amount collected against the rent due from You. However, Owner’s 
acceptance of such rent does not change the status of the subtenant or occupant to that of direct tenant of 
Owner and does not release You from this Lease. 
(b) Abandonment. If You move out of the Apartment (abandonment) before the end of this Lease without 

the consent of Owner, this Lease will not be ended (except as provided by law following Owner’s 
unreasonable refusal to consent to an assignment or subletting requested by You.) You will remain 
responsible for each monthly payment of rent as it becomes due until the end of this Lease. In case of 
abandonment, your responsibility for rent will end only if Owner chooses to end this Lease for default as 
provided in Article 17. 

17. DEFAULT 
(1) You default under the Lease if You act in any of the following ways: 
(a) You fail to carry out any agreement or provision of this Lease; 
(b) You or another occupant of the Apartment behaves in an objectionable manner; 
(c) You do not take possession or move into the Apartment 15 days after the beginning of this Lease; 
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(d) You and other legal occupants of the Apartment move out permanently before this Lease ends; 
If You do default in any one of these ways, other than a default in the agreement to pay rent, Owner may 
serve You with a written notice to stop or correct the specified default within 10 days. You must then either  
stop or correct the default within 10 days, or, if You need more than 10 days, You must begin to correct the 
default within 10 days and continue to do all that is necessary to correct the default as soon as possible. 
(2) If You do not stop or begin to correct a default within 10 days, Owner may give You a second written 
notice that this Lease will end six days after the date the second written notice is sent to You, At the end of 
the 6-day period, this Lease will end, You then must move out of the Apartment. Even though this Lease 
ends, You will remain liable to Owner for unpaid rent up to the end of this Lease, the value of your 
occupancy, if any, after the Lease ends, and damages caused to Owner after that time as stated in Article 
18. 
(3) If You do not pay your rent when this Lease requires after a personal demand for rent has been made, or 
within three days after a statutory written demand for rent has been made, or if the Lease ends, Owner may 
do the following: (a) enter the Apartment and retake possession of it if You have moved out; or (b) go to 
court and ask that You and all other occupants in the Apartment be compelled to move out. Once this Lease 
has been ended, whether because of default or otherwise, You give up any right You might otherwise have 
to reinstate or renew the Lease. 

18. REMEDIES OF OWNER AND YOUR LIABILITY 
If this Lease is ended by Owner because of your default, the following are the rights and obligations of You 
and Owner: 
(a) You must pay your rent until this Lease has ended. Thereafter, You must pay an equal amount for what 
the law calls “use and occupancy” until You actually move out. 
(b) Once You are out, Owner may re-rent the Apartment or any portion of it for a period of time which may 
end before or after the ending date of this Lease. Owner may re-rent to a new tenant at a lesser rent or may 
charge a higher rent than the rent in this Lease. 
(c) Whether the Apartment is re-rented or not, You must pay to Owner as damages: 
(1) the difference between the rent in this Lease and the amount, if any, of the rents collected in any later 
lease or leases of the Apartment for what would have been the remaining period of this Lease; and 
(2) Owner's expenses for advertisements, broker’s fees and the cost of putting the Apartment in good 
condition for re-rental; and 
*** (3) Owner’s expenses for attorney’s fees. 
(d) You shall pay all damages due in monthly installments on the rent day established in this Lease. Any 
legal action brought to collect one or more monthly installments of damages shall not prejudice in any way 
Owner’s right to collect the damages for a later month by a similar action. If the rent collected by Owner from 
a subsequent tenant of the Apartment is more than the unpaid rent and damages which You owe Owner, 
You cannot receive the difference. Owner’s failure to re-rent to another tenant will not release or change 
your liability for damages, unless the failure is due to Owner’s deliberate inaction. 

19. ADDITIONAL OWNER REMEDIES 
If You do not do everything You have agreed to do, or if You do anything which shows that You intend not to 
do what You have agreed to do, Owner has the right to ask a court to make You carry out your agreement or 
to give the Owner such other relief as the Court can provide. This is in addition to the remedies in Article 17 
and 18 of this lease. 

20. FEES AND EXPENSES 
A. Owner’s Right. You must reimburse Owner for any of the following fees and expenses incurred by 

Owner:  
(1) Making any repairs to the Apartment or the Building which result from misuse or negligence by You 
or persons who live with You, visit You, or work for You; 
 (2) Repairing or replacing any appliance damaged by Your misuse or negligence; 
(3) Correcting any violations of city, state or federal laws or orders and regulations of insurance rating 
organizations concerning the Apartment or the Building which You or persons who live with You, visit You, 
or work for You have caused; 
(4) Preparing the Apartment for the next tenant if You move out of your Apartment before the Lease ending 
date; 
*** (5) Any legal fees and disbursements for legal actions or proceedings brought by Owner against You 
because of a Lease default by You or for defending lawsuits brought against Owner because of your 
actions; 
(6) Removing all of your property after this Lease is ended; 
(7) All other fees and expenses incurred by Owner because of your failure to obey any other provisions 
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and agreements of this Lease; These fees and expenses shall be paid by You to Owner as additional rent 
within 30 days after You receive Owner’s bill or statement. If this Lease has ended when these fees and 
expenses are incurred, You will still be liable to Owner for the same amount as damages. 
B. Tenant’s Right. Owner agrees that unless sub-paragraph 5 of this Article 20 has been stricken out of this 

Lease You have the right to collect reasonable legal fees and expenses incurred in a successful defense by  
You of a lawsuit brought by Owner against You or brought by You against Owner to the extent provided by 
Real Property Law, section 234. 

21. PROPERTY LOSS, DAMAGES OR INCONVENIENCE 
Unless caused by the negligence or misconduct of Owner or Owner’s agents or employees, Owner or 
Owner’s agents and employees are not responsible to You for any of the following: (1) any loss of or 
damage to You or your property in the Apartment or the Building due to any accidental or intentional cause, 
even a theft or another crime committed in the Apartment or elsewhere in the Building; (2) any loss of or 
damage to your property delivered to any employee of the Building (i.e., doorman, superintendent, etc.); or 
(3) any damage or inconvenience caused to You by actions, negligence or violations of a Lease by any 
other tenant or person in the Building except to the extent required by law. 
Owner will not be liable for any temporary interference with light, ventilation, or view caused by construction 
by or in behalf of Owner. Owner will not be liable for any such interference on a permanent basis caused by 
construction on any parcel of land not owned by Owner. Also, Owner will not be liable to You for such 
interference caused by the permanent closing, darkening or blocking up of windows, if such action is 
required by law. None of the foregoing events will cause a suspension or reduction of the rent or allow You 
to cancel the Lease. 

22. FIRE OR CASUALTY 
A. If the Apartment becomes unusable, in part or totally, because of fire, accident or other casualty, this 
Lease will continue unless ended by Owner under C below or by You under D below. But the rent will be 
reduced immediately. This reduction will be based upon the part of the Apartment which is unusable. 
B. Owner will repair and restore the Apartment, unless Owner decides to take actions described in 
paragraph C below. 
C. After a fire, accident or other casualty in the Building, Owner may decide to tear down the Building or to 
substantially rebuild it. In such case, Owner need not restore the Apartment but may end this Lease. Owner 
may do this even if the Apartment has not been damaged, by giving You written notice of this decision within 
30 days after the date when the damage occurred. If the Apartment is usable when Owner gives You such 
notice, this Lease will end 60 days from the last day of the calendar month in which You were given the 
notice. 
D. If the Apartment is completely unusable because of fire, accident or other casualty and it is not repaired in 
30 days, You may give Owner written notice that You end the Lease. If You give that notice, this Lease is 
considered ended on the day that the fire, accident or casualty occurred. Owner will refund your security 
deposit and the pro-rata portion of rents paid for the month in which the casualty happened. 
E. Unless prohibited by the applicable insurance policies, to the extent that such insurance is collected, You 
and Owner release and waive all right of recovery against the other or anyone claiming through or under 
each by way of subrogation. 

23. PUBLIC TAKING 
The entire building or a part of it can be acquired (condemned) by any government or government agency 
for a public or quasi-public use or purpose. If this happens, this Lease shall end on the date the government 
or agency take title, You shall have no claim against Owner for any damage resulting; You also agree that 
by signing this Lease, You assign to Owner any claim against the Government or Government agency for 
the value of the unexpired portion of this Lease. 

24. SUBORDINATION CERTIFICATE AND ACKNOWLEDGEMENTS 
All leases and mortgages of the Building or of the land on which the Building is located, now in effect or 
made after this Lease is signed, come ahead of this Lease. In other words, this Lease is “ subject and 
subordinate to” any existing or future lease or mortgage on the Building or land, including any renewals, 
consolidations, modifications and replacements of these leases or mortgages. If certain provisions of any of 
these leases or mortgages come into effect, the holder of such lease or mortgage can end this Lease. If this 
happens, You agree that You have no claim against Owner or such lease or mortgage holder. 
If Owner requests, You will sign promptly an acknowledgement of the “subordination” in the form that Owner 
requires. You also agree to sign (if accurate) a written acknowledgement to any third party designated by 
Owner that this Lease is in effect, that Owner is performing Owner’s obligations under this Lease and that 
you have no present claim against Owner. 

25. TENANT’S RIGHT TO LIVE IN AND USE THE APARTMENT 
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If You pay the rent and any required additional rent on time and You do everything You have agreed to do in 
this Lease, your tenancy cannot be cut off before the ending date, except as provided for in Articles 22, 23, 
and 24. 

26. BILLS AND NOTICE 
A. Notices to You. Any notice from Owner or Owner’s agent or attorney will be considered properly given to 
You if it (1) is in writing; (2) is signed by or in the name of Owner or Owner’s agent; and (3 ) is addressed to 
You at the Apartment and delivered to You personally or sent by registered or certified mail to You at the  
Apartment. The date of service of any written notice by Owner to you under this agreement is the date of 
delivery or mailing of such notice. 
B. Notices to Owner. If You wish to give a notice to Owner, You must write it and deliver it or send it by 
registered or certified mail to Owner at the address noted on page 1 of this Lease or at another address of 
which Owner or Agent has given You written notice. 

27. GIVING UP RIGHT TO TRIAL BY JURY AND COUNTERCLAIM 
A. Both You and Owner agree to give up the right to a trial by jury in a court action, proceeding or counter 
claim on any matters concerning this Lease, the relationship of You and Owner as Tenant and Landlord or 
your use or occupancy of the Apartment. This agreement to give up the right to a jury trial does not include 
claims for personal injury or property damage. 
B. If Owner begins any court action or proceeding against You which asks that You be compelled to move 
out, You cannot make a counterclaim unless You are claiming that Owner has not done what Owner is 
supposed to do about the condition of the Apartment or the Building. 

*** This may be deleted. 

28. NO WAIVER OF LEASE PROVISIONS 
A. Even if Owner accepts your rent or fails once or more often to take action against You when You have not 
done what You have agreed to do in this Lease, the failure of Owner to take action or Owner’s acceptance 
of rent does not prevent Owner from taking action at a later date if You again do not do what You have 
agreed to do. 
B. Only a written agreement between You and Owner can waive any violation of this Lease. 
C. If You pay and Owner accepts an amount less than all the rent due, the amount received shall be 
considered to be in payment of all or a part of the earliest rent due. It will not be considered an agreement by 
Owner to accept this lesser amount in full satisfaction of all of the rent due. 
D. Any agreement to end this Lease and also to end the rights and obligations of You and Owner must be in 
writing, signed by You and Owner or Owner’s agent. Even if You give keys to the Apartment and they are 
accepted by any employee, or agent, or Owner, this Lease is not ended. 

29. CONDITION OF THE APARTMENT 
When You signed this Lease, You did not rely on anything said by Owner, Owner’s agent or superintendent 
about the physical condition of the Apartment, the Building or the land on which it is built. You did not rely on 
any promises as to what would be done, unless what was said or promised is written in this Lease and 
signed by both You and Owner or found in Owner’s floor plans or brochure shown to You before You signed 
the Lease. Before signing this Lease, You have inspected the apartment and You accept it in its present 
condition “as is,” except for any condition which You could not reasonably have seen during your inspection. 
You agree that Owner has not promised to do any work in the Apartment except as specified in an attached 
“ Work” rider. 

30. RENT INCREASE FOR MAJOR CAPITAL IMPROVEMENT 
Owner advises you that an application for increase in stabilized rent on the ground of a building-wide major 
capital improvement dated ______________________Docket No._________________________ is now 
pending before the State Division of Housing and Community Renewal (Agency). Such application involves 
the following major capital improvements which are now completed or in progress:  

 
 

 
You agree that the stabilized rent herein may be increased during the term of this lease by reason of such 
improvement as of a date and in the amount permitted by an order from the Agency. 

31. DEFINITIONS 
A. Owner: The term “Owner” means the person or organization receiving or entitled to receive rent from You 
or the Apartment at any particular time other than a rent collector or managing agent of Owner. 
“Owner”includes the owner of the land or Building, a lessor, or sublessor of the land or Building and a 
mortgagee in possession. It does not include a former owner, even if the former owner signed this Lease. 
B. You: The Term “You” means the person or persons signing this Lease as Tenant and the successors and 
assigns of the signer. This Lease has established a tenant-landlord relationship between You and Owner. 
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32. SUCCESSOR INTERESTS 

The agreements in this Lease shall be binding on Owner and You and on those who succeed to the interest 
of Owner or You by law, by approved assignment or by transfer. 

 
Owners Rules - a part of this lease - see page 6 
TO CONFIRM OUR AGREEMENTS, OWNER AND YOU RESPECTIVELY SIGN THIS LEASE AS OF THE 

DAY AND YEAR FIRST WRITTEN ON PAGE 1. 
 

Witnesses 
 
_________________________________                                   ___________________________________ [L.S.] 
       Owner’s Signature 
 
_________________________________                                  ___________________________________ [L.S.] 
       Tenant’s Signature 
 
_________________________________   ___________________________________ [L.S.] 
               Tenant’s Signature 

 
GUARANTY 

The undersigned Guarantor guarantees to Owner the strict performance of and observance by Tenant of all 
the agreements, provisions and rules in the attached Lease. Guarantor agrees to waive all notices when Tenant is 
not paying rent or not observing and complying with all of the provisions of the attached Lease. Guarantor agrees to 
be equally liable with Tenant so that Owner may sue Guarantor directly without first suing Tenant. The Guarantor 
further agrees that his guaranty shall remain in full effect even if the Lease is renewed, changed or extended in any 
way and even if Owner has to make a claim against Guarantor. Owner and Guarantor agree to waive trial by jury in 
any action, proceeding or counterclaim brought against the other on any matters concerning the attached Lease or 
the Guaranty. 
 
Dated, New York City 
 
 

________________________Witness                                    _____________________________Guarantor 

 
 

      __________________________Address 

 
 
 
Apartment ________________________________________________________________________ 
 
 
Premises_________________________________________________________________________ 
 
 
Tenant___________________________________________________________________________ 
 
 
Expires___________________________________________________________________________ 

 
 
 
 

 
 
 
 

 



STANDARD FORM OF APARTMENT 

Lease 
The Real Estate Board of New York, Inc. 

Copyright 1988. All rights Reserved. Reproduction in whole or in part prohibited. 

 
ATTACHED RULES WHICH ARE A PART OF 
THE LEASE AS PROVIDED BY ARTICLE 11 

Public Access Ways 
1.  (a) Tenants shall not block or leave anything in or on fire escapes, the sidewalks, entrances, driveways, 
elevators, stairways, or halls. Public access ways shall be used only for entering and leaving the Apartment and the 
Building. Only those elevators and passageways designated by Owner can be used for deliveries. 

(b) Baby carriages, bicycles or other property of Tenants shall not be allowed to stand in the halls, 
passageways, public areas or courts of the Building. 

Bathroom and Plumbing Fixtures 
2.  The bathrooms, toilets and wash closets and plumbing fixtures shall only be used for the purposes for which 
they were designed or built; sweepings, rubbish bags, acids or other substances shall not be placed in them. 

Refuse 
3.  Carpets, rugs or other articles shall not be hung or shaken out of any window of the Building. Tenants shall 
not sweep or throw or permit to be swept or thrown any dirt, garbage or other substances out of the windows or into 
any of the halls, elevators or elevator shafts. Tenants shall not place any articles outside of the Apartment or outside 
of the building except in safe containers and only at places chosen by Owner. 

Elevators 
4.  All non-automatic passenger and service elevators shall be operated only by employees of Owner and must 
not in any event be interfered with by Tenants. The service elevators, if any, shall be used by servants, messengers 
and trades people for entering and leaving, and the passenger elevators, if any, shall not be used by them for any 
purpose . Nurses with children, however, may use the passenger elevators. 

Laundry 
5.  Laundry and drying apparatus, if any, shall be used by Tenants in the manner and at the times that the 
superintendent or other representative of Owner may direct. Tenants shall not dry or air clothes on the roof. 

Keys and Locks 
6.  Owner may retain a pass key to the apartment. Tenants may install on the entrance of the Apartment an 
additional lock of not more than three inches in circumference. Tenants may also install a lock on any window but 
only in the manner provided by law. Immediately upon making any installation of either type, Tenants shall notify 
Owner or Owner’s agent and shall give Owner or Owner’s agent a duplicate key. If changes are made to the locks or 
mechanism installed by Tenants, Tenants must deliver keys to Owner. At the end of this Lease, Tenants must return 
to Owner all keys either furnished or otherwise obtained. If Tenants lose or fail to return any keys which were 
furnished to them, Tenants shall pay to Owner the cost of replacing them. 

Noise 
7.  Tenants, their families, guests, employees, or visitors shall not make or permit any disturbing noises in the 
Apartment or Building or permit anything to be done that will interfere with the rights, comforts or convenience of 
other tenants. Also, Tenants shall not play a musical instrument or operate or allow to be operated a phonograph, 
radio or television set so as to disturb or annoy any other occupant of the Building. 

No Projections 
8.  An aerial may not be erected on the roof or outside wall of the Building without the written consent of Owner. 
Also, awnings or other projections shall not be attached to the outside walls of the Building or to any balcony or 
terrace. 

No Pets 
9.  Dogs or animals of any kind shall not be kept or harbored in the Apartment, unless in each instance it be 
expressly permitted in writing by Owner. This consent, if given, can be taken back by Owner at any time for good 
cause on reasonably given notice. Unless carried or on a leash, a dog shall not be permitted on any passenger 
elevator or in any public portion of the building. Also, dogs are not permitted on any grass or garden plot under any 
condition. BECAUSE OF THE HEALTH HAZARD AND POSSIBLE DISTURBANCE OF OTHER TENANTS WHICH 
ARISE FROM THE UNCONTROLLED PRESENCE OF ANIMALS, ESPECIALLY DOGS, IN THE BUILDING, THE 
STRICT ADHERENCE TO THE PROVISIONS OF THIS RULE BY EACH TENANT IS A MATERIAL REQUIREMENT 
OF EACH LEASE. TENANTS’ FAILURE TO OBEY THIS RULE SHALL BE CONSIDERED A SERIOUS VIOLATION 
OF AN IMPORTANT OBLIGATION BY TENANT UNDER THIS LEASE. OWNER MAY ELECT TO END THIS LEASE 
BASED UPON THIS VIOLATION. 

Moving 



10.  Tenants can use the elevator to move furniture and possessions only on designated days and hours. Owner 
shall not be liable for any costs, expenses or damages incurred by Tenants in moving because of delays caused by 
the unavailability of the elevator. 

Floors 
11.  Apartment floors shall be covered with rugs or carpeting to the extent of at least 80% of the floor area of 
each room excepting only kitchens, pantries, bathrooms and hallways. The tacking strip for wall-to-wall carpeting will 
be glued, not nailed to the floor. 

Window Guards 
12.  IT IS A VIOLATION OF LAW TO REFUSE, INTERFERE WITH INSTALLATION, OR REMOVE WINDOW 
GUARDS WHERE REQUIRED. (SEE ATTACHED WINDOW GUARD RIDER) 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



THE REAL ESTATE BOARD OF NEW YORK, Inc. 
The Following forms may be required to be 
attached to the Standard Form of Apartment 

Lease (Copyright 1988): 
 

 Rent Stabilization Lease Rider 
 Window Guard Rider * 

 Disclosure of Information on Lead-Based Paint and/or Lead 
Based Paint 

 Hazards* New York City Lead Paint Notice (English or Spanish 
Version)* 

 
The Lead Based Paint Disclosure Form has been developed by HUD and EPA to implement 
federal regulatory requirements which affect all housing built prior to 1978. The requirements 
take effect September 6, 1996 for buildings of greater than four units, and December 6, 1996 for 
buildings with one to four units. 
 
*This form may also be required to be attached to the Standard Form of 
Apartment Lease (AX-10/82) and the Loft Lease (Copyright 1999). 
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State of New York 
Division of Housing and Community Renewal 

Office of Rent Administration 
Gertz Plaza 

92-31 Union Hall Street 
Jamaica, New York 11433 

Web Site: www.nysdhcr.gov 
Email address: dhcrinfo@dhcr.state.ny.u 

 

Revision Date: February 2006 

Rent Stabilization Lease Rider For Apartment House Tenants 

Residing In New York City 

FAILURE BY AN OWNER TO ATTACH A COPY OF THIS RIDER TO THE 

TENANT'S LEASE WITHOUT CAUSE MAY RESULT IN A FINE OR OTHER 

SANCTIONS  

NOTICE 

This Rider, with this Notice, must be attached to all vacancy and renewal leases for rent 
stabilized apartments. This Rider was prepared pursuant to Section 26-511(d) of the New York 
City Rent Stabilization Law. 
 
This Rider must be in a print size larger than the print size of the lease to which the Rider is 
attached. The following language must appear in bold print upon the face of each lease : 
“ATTACHED RIDER SETS FORTH RIGHTS AND OBLIGATIONS OF TENANTS 

AND LANDLORDS UNDER THE RENT STABILIZATION LAW.” (“Los Derechos Y 

Responsabilidades de Inquilinos Y Caseros Están Disponible en Español”.) 
 

INTRODUCTION: 
This Rider is issued by the New York State Division of Housing and Community Renewal 
(“DHCR”), pursuant to the Rent Stabilization Law (“RSL”), and Rent Stabilization Code 
(“Code”). It generally informs tenants and owners about their basic rights and responsibilities 
under the RSL. 
This Rider does not contain every rule applicable to rent stabilized apartments. It is only 
informational and its provisions are not part of and do not modify the lease. However, it must be 
attached as an addendum to the lease. It does not replace or modify the RSL, the Code, any order 
of DHCR, or any order of the New York City Rent Guidelines Board.  
 
The Appendix lists organizations which can provide assistance to tenants and owners who have 
inquiries, complaints or requests relating to subjects covered in this Rider.  
 
Tenants should keep a copy of this Rider and of any lease they sign. 

 

 

PROVISIONS 

 

1. GUIDELINES INCREASES FOR RENEWAL LEASES: 
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The owner is entitled to increase the rent when a tenant renews a lease ( a “renewal 

lease”). Each year, effective October 1, the New York City Rent Guidelines Board sets the 
percentage of maximum permissible increase over the immediately preceding September 30th 
rent for leases which will begin during the year for which the guidelines order is in effect. The 
date a lease starts determines which guidelines order applies.  

Guidelines orders provide increases for Renewal Leases. The renewing tenant has the 
choice of the length of the lease. Different percentages are set for rent increases for leases of 1 or 
2 years. The guidelines order may incorporate additional provisions, such as a supplementary 
low-rent adjustment. For additional information see DHCR Fact Sheet #26. 

 
2. VACANCY INCREASES FOR VACANCY LEASES 

The owner is entitled to increase the prior legal regulated rent when a new tenant enters 
into a lease (“vacancy lease”). The legal regulated rent immediately preceding the vacancy may 
be increased by statutory vacancy increases as follows: 
If the vacancy lease is for a term of 2 years, 20% of the prior legal regulated rent; or if the 
vacancy lease is for a term of 1 year, the increase shall be 20% of the prior legal regulated rent 
less an amount equal to the difference between: 
 
a) The 2 year renewal lease guideline promulgated by the New York City Rent Guidelines Board 
(“RGB”) applied to the prior legal regulated rent and 
b) The 1 year renewal lease guideline promulgated by the RGB applied to the prior legal 
regulated rent. 
 
Additional increases are available to owners where the legal regulated rent was last increased by 
a vacancy allowance eight or more years prior to the entering into of the subject vacancy lease or 
if no vacancy allowance has been taken, the number of years that the apartment has been subject 
to stabilization. Generally, this increase equals 0.6%, multiplied by the prior legal regulated rent, 
multiplied by the number of years since the last vacancy increase.  
 
If the prior legal regulated rent was less than $300, the total vacancy increase shall be as 
calculated above, plus an additional $100. If the prior legal regulated was at least $300, and no 
more than $500, in no event shall the total vacancy increase be less than $100. 
 
A RGB order may authorize an additional vacancy “allowance,” which is separate from the 
statutory vacancy increase which an owner may charge. The tenant has the choice of whether the 
vacancy lease will be for a term of 1 or 2 years. For additional information see DHCR Fact 
Sheets #4 and 26. 
 
3. SECURITY DEPOSITS 

An owner may collect a security deposit no greater than one month’s rent. However, if 
the present tenant moved into the apartment prior to the date the apartment first became rent 
stabilized, and the owner collected more than one month’s rent as security, the owner may 
continue to retain a security deposit of up to two month’s rent for that tenant only. When the rent  
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is increased, the owner may charge an additional amount to bring the security deposit up to the 
full amount of the increased rent to which the owner is entitled. 

 
A security deposit must be deposited in an interest bearing trust account in a banking 

organization in New York State. The tenant has the option of applying the interest to the rent, 
leaving the interest in the bank or receiving the interest annually. For additional information see 
DHCR Fact Sheet #9. 

 
4. OTHER RENT INCREASES: 

In addition to guidelines and statutory vacancy increases, the rent may be permanently 
increased based upon the following: 
(A)  New Services, New Equipment, Or Improvements Other Than Repairs - Individual 

Apartments - If a new service or new equipment is added or an improvement is made, 
1/40th of thecost of the new service, equipment or improvement may be added to the 
rent. If a new service or new equipment is added or an improvement made while the 
tenant is in occupancy, the owner must obtain the tenant's written consent to the increase. 
If a new service or new equipment is provided or an improvement made while the 
apartment is vacant, consent of the next tenant is not required, but such tenant may 
challenge the increase if it does not reflect the actual cost of the new service, new 
equipment or improvement. For additional information see DHCR Fact Sheet #12. 

(B)  Major Capital Improvements (“MCI”) - An owner is permitted a rental increase for 
building-wide major capital improvements, such as the replacement of a boiler, or new 
plumbing. The owner must receive approval from DHCR which will permit the owner to 
increase rents pro-rata by 1/84th of the cost of the improvement. The owner is not 
required to obtain tenant consent. Tenants are served with a notice of the owner's 
application and have a right to challenge the MCI application on certain grounds. For 
additional information see DHCR Fact Sheet #11. 

(C)  Hardship - An owner may apply to increase the rents of all rent stabilized apartments 
based on hardship when: 

1.  the rents are not sufficient to enable the owner to maintain approximately the same 
average annual net income for a current three-year period as compared with the annual 
net income which prevailed on the average over the period 1968 through 1970, or for the 
first three years of operation if the building was completed since 1968, or for the first 
three years the owner owned the building if the owner cannot obtain records for the years 
1968-1970; or 

2.  where the annual gross rental income does not exceed the annual operating expenses by a 
sum equal to at least 5% of such gross income.  

 
If an application for a rent increase based on a major capital improvement or hardship is granted, 
 the owner may charge the increase during the term of an existing lease only if the lease contains  
a clause specifically authorizing the owner to do so. 
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An increase based on a major capital improvement or hardship may not exceed 6% in any 12 
month period. Any increase authorized by DHCR which exceeds these annual limitations may be 
collected in future years. 
 

5. FOR VACANCY LEASES ONLY: 
 
If this Rider is attached to a RENEWAL LEASE, the owner is NOT obligated to complete this 
section. 
 
If this Rider is attached to a VACANCY LEASE, the owner MUST show how the rental 
amount provided for in such vacancy lease has been computed above the prior legal regulated 
rent by completing the following chart. The owner is not entitled to a rent which is more than the 
legal regulated rent. For additional information see DHCR Fact Sheet #5. 
 
ANY INCREASE ABOVE THE PRIOR LEGAL REGULATED RENT MUST BE IN 
ACCORDANCE WITH ADJUSTMENTS PERMITTED BY THE RENT GUIDELINES 
BOARD AND THE RENT STABILIZATION 
 
 

Status of Apartment and Last Tenant 
(Owner to Check Appropriate Box - (A), (B), (C), or (D).) 

 
________(A) This apartment was rent stabilized when the last tenant moved out. 
 

Last Legal Regulated Rent                                                                           $____________ 
1. Statutory Vacancy Increase 

               (i) Increase based on (1 year) (2 year) lease (circle one) (_____%)         $____________ 
               (ii) Increase based on length of time (8 years or more) 
                     since last vacancy allowance or if no vacancy allowance 
                     has been taken, the number of years that the apartment 
                     has been subject to stabilization. (0.6% x number of years)               $____________ 
              (iii) Increase based on low rental amount. If applicable 
                     complete (a) or (b), but not both. 
                     (a) Prior legal regulated rent was less than $300 -                              $____________ 
                          additional $100 increase, enter 100 
                     (b) If the prior legal regulated rent was $300 or more 
                           but less than $500                                                 (1) _______ 
                          the sum of (i) and (ii)                                             (2) _______ 
                          (1) minus (2). If less than zero, enter zero             (3) _______ 
                                                                                               Amount from line(3) $____________ 
Vacancy Allowance, if permitted by NYC Rent Guidelines Board (_____%)                $____________ 
Guidelines Supplementary Adjustment, if permitted by NYC Rent 
Guidelines Board                                                                                                     $____________ 
New Equipment, Service, Improvement 
for this apartment                    $____________ 
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New Legal Regulated Rent                  $____________ 
Separate Charges or Credits:                  $____________ 
Surcharge (e.g., 421-a)                  $____________ 
Ancillary Service (e.g., garage)                 $____________ 
Other (specify _________________________________)                                      $____________ 
*New Tenant's Rent $____________ 
*If the “New Tenant’s Rent”is a “preferential rent”, upon renewal the owner may collect the 
“New Legal Regulated Rent”listed above plus all subsequent lawfull adjustments. 

Or 
_________(B) This apartment was Rent Controlled at the time the last tenant moved out. This 
tenant is the first rent stabilized tenant and the rent agreed to and stated in the lease to which this 
Rider is attached is $________. 
The owner is entitled to charge a market rent to the first rent stabilized tenant. The first rent 
charged to the first rent stabilized tenant becomes the initial legal regulated rent for the 
apartment under the rent stabilization system. However, if the tenant has reason to believe that 
this rent exceeds a “fair market rent”, the tenant may file a “Fair Market Rent Appeal” with 
DHCR. The owner is required to give the tenant notice, on DHCR Form RR-1, of the right to file 
such an appeal. The notice must be served by certified mail. A tenant only has 90 days, after 
such notice was mailed to the tenant by the owner by certified mail, to file an appeal. Otherwise, 
the rent set forth on the registration form becomes the initial legal regulated rent. 
 
_________(C) The rent for this apartment is an Initial or Restructured Rent pursuant to a 
Government Program. 
(Specify Program__________________________________________)                     $_________. 

- or – 
 

_________(D) Other_____________________________________________           $_________. 
(Specify - for example, a market or “first” rent after renovation to an individual apartment where 
the outer dimensions of the apartment have been substantially altered.) 
 

6. RENT REGISTRATION: 
 
(A) Initial 

An owner must register an apartment's rent and services with DHCR within 90 days from when 
the apartment first becomes subject to the RSL. To complete the rent registration process, the 
owner must serve the tenant's copy of the registration statement upon the tenant. The tenant may 
challenge the correctness of the rental as stated in the registration statement within 90 days of the 
certified mailing to the tenant of the tenant's copy of the registration statement. 
 
(B) Annual 

The annual update to the initial registration must be filed with DHCR by July 31st with 
information as of April 1st of each year. At the time of such filing, the owner must provide each 
tenant with the tenant's copy. The rental amount registered annually is challengable by the filing 
with DHCR of a “Tenant's Complaint of Rent Overcharge and/or Excess Security Deposit”  
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(DHCR Form RA-89), for a period of 4 years prior to the filing of the complaint. The rental 
history prior to this 4 year period will not be examined. Rent charged and paid on the date at the 
beginning of this 4 year period is the “base date rent.” 
 
(C) Penalties 

Failure to register shall bar an owner from applying for or collecting any rent increases until such 
registration has occurred, except for those rent increases which were allowable before the failure 
to register. However, treble damages will not be imposed against an owner who collects a rent 
increase, but has not registered where the overcharge results solely because of such owner's 
failure to file a timely or proper initial or annual registration statement. Where the owner files a 
late registration statement, any rent increase collected prior to the late registration that would 
have been lawful except for the failure to timely and properly register will not be found to be an 
overcharge. 
 
7. RENEWAL LEASES: 
A tenant has a right to a renewal lease, with certain exceptions (see section 11 of this Rider, 
“When An Owner May Refuse To Renew A Lease”). 
 
At least 90 days and not more than 150 days before the expiration of a lease, the owner is 
required to notify the tenant in writing that the lease will soon expire. That notice must also offer 
the tenant the choice of a 1 or 2 year lease at the permissible guidelines increase. After receiving 
the notice, the tenant always has 60 days to accept the owner's offer, whether or not the offer is 
made within the above time period, or even beyond the expiration of the lease term. 
 
Any renewal lease, except for the amount of rent and duration of its term, is required to be on the 
same terms and conditions as the expired lease, and a fully executed copy of the same must be 
provided to the tenant within 30 days from the owner's receipt of the renewal lease or renewal 
form signed by the tenant. If the owner does not return a copy of such fully executed Renewal 
Lease Form to the tenant within 30 days of receiving the signed renewal lease from the tenant, 
the tenant is responsible for payment of the new lease rent and may file a “Tenant's Complaint of 

Owner's Failure to Renew Lease and/or Failure to Furnish a Copy of a Signed Lease” (DHCR 
Form RA-90). DHCR shall order the owner to furnish the copy of the renewal lease or form. If 
the owner does not comply within 20 days of such order, the owner shall not be entitled to 
collect a rent guidelines increase until the lease or form is provided. 
 
If a tenant wishes to remain in occupancy beyond the expiration of the lease, the tenant may not 
refuse to sign a proper renewal lease. If the tenant does refuse to sign a proper renewal lease, he 
or she may be subject to an eviction proceeding. 
 
An owner may add to a renewal lease the following clauses even if such clauses were not 
included in the tenant's prior lease: 
(A)  the rent may be adjusted by the owner on the basis of Rent Guidelines Board or DHCR 

Orders; 
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(B)  if the owner or the lease grants permission to sublet or assign, the owner may charge a 

sublet vacancy allowance for a sub-tenant or assignee, provided the prime lease is a 
renewal lease. However, this sublet vacancy allowance may be charged even if such 
clause is not added to the renewal lease. (Subletting is discussed in section 10 of this 
Rider); 

(C)  (1) if the building in which the apartment is located is receiving tax benefits pursuant to 
Section 421-a of the Real Property Tax Law, a clause may be added providing for an 
annual or other periodic rent increase over the initial rent at an average rate of not more 
than 2.2 % of the amount of such initial rent per annum not to exceed nine, 2.2 percent 
increases. Such charge shall not become part of the legal regulated rent; however, the 
cumulative 2.2 percent increases charged prior to the termination of tax benefits may 
continue to be collected as a separate charge; 
(2) provisions for rent increases if authorized under Section 423 of the Real Property Tax 
Law, a clause may be added to provide for an annual or other periodic rent increase over 
the legal regulated rent if authorized by Section 423 of the Real Property Tax Law; 

(D)   if the Attorney General, pursuant to Section 352-eeee of the General Business Law, has 
accepted for filing an Eviction Plan to convert the building to cooperative or 
condominium ownership, a clause may be added providing that the lease may be 
cancelled upon expiration of a 3 year period after the Plan is declared effective. (The 
owner must give the tenant at least 90 days notice that the 3 year period has expired or 
will be expiring.) 

(E)  if a proceeding based on an Owner’s Petition for Decontrol (“OPD”) is pending, a clause 
may be added providing that the lease will no longer be in effect as of 60 days from the 
issuance of a DHCR Decontrol Order, or if a Petition for Administrative Review (“PAR”) 
is filed against such order, 60 days from the issuance of a DHCR order dismissing or 
denying the PAR, (see section 17 of this Rider, “Renewal Leases Offered During 
Pendency of High Income Deregulation Proceedings”). 

 

8. RENEWAL LEASE SUCCESSION RIGHTS: 
 
In the event that the tenant has permanently vacated the apartment at the time of the renewal 
lease offer, family members who have lived with the tenant in the apartment as a primary 
residence for at least two years immediately prior to such permanent vacating (one year for 
family members who are senior citizens and disabled persons), or from the inception of the 
tenancy or commencement of the relationship, if for less than such periods, are entitled to a 
renewal lease. 
 
“Family Member” includes the husband, wife, son, daughter, stepson, stepdaughter, father, 
mother, stepfather, stepmother, brother, sister, grandfather, grandmother, grandson, 
granddaughter, father-in-law, mother-in-law, son-in-law or daughter-in-law of the tenant. 
“Family member” may also include any other person living with the tenant in the apartment as a 
primary residence who can prove emotional and financial commitment and interdependence 
between such person and the tenant. Examples of evidence which is considered in determining 
whether such emotional and financial 
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commitment and interdependence existed are set forth in the Rent Stabilization Code. Renewal 
lease succession rights are also discussed in detail in DHCR Fact Sheet #30. 
 

9. SERVICES: 
Except for complaints relating to heat, hot water, or other conditions requiring emergency 

repairs, prior written notification to the owner or managing agent of a service complaint is 
required. Application for a rent reduction may only be filed between 10 and 60 days after such 
notification, and a copy of the notification and proof of mailing and delivery must be attached to 
the application. Applications based on a lack of heat or hot water must be accompanied by a 
report from the appropriate city agency. 
 

Certain conditions, examples of which are set forth in the Code, which have only a 
minimal impact on tenants, do not affect the use and enjoyment of the premises, and may exist 
despite regular maintenance of services. These conditions do not rise to the level of a failure to 
maintain required services. The passage of time during which a disputed service was not 
provided without complaint may be considered in determining whether a condition is de 
minimis. For this purpose, the passage of 4 years or more will be considered presumptive 
evidence that the condition is de minimis. 
 

The amount of any rent reduction ordered by DHCR shall be reduced by any credit, 
abatement or offset in rent which the tenant has received pursuant to Sec. 235-b of the Real 
Property Law (“Warranty of Habitability”) that relates to one or more conditions covered by the 
DHCR Order. For additional information see DHCR Fact Sheets #3 and 14. 
 

10. SUBLETTING AND ASSIGNMENT: 
A tenant has the right to sublet his/her apartment, even if subletting is prohibited in the 

lease, provided that the tenant complies strictly with the provisions of Real Property Law Section 
226-b. Tenants who do not comply with these requirements may be subject to eviction 
proceedings. Compliance with Section 226-b is not determined by DHCR, but by a court of 
competent jurisdiction. If a tenant in occupancy under a renewal lease sublets his/her apartment, 
the owner may charge the tenant, the sublet allowance provided by the NYC Rent Guidelines 
Board. This charge may be passed on to the sub-tenant. However, upon termination of the 
sublease, the Legal Regulated Rent shall revert to the Legal Regulated Rent without the sublet 
allowance. The rent increase is the allowance provided by the NYC Rent Guidelines Board 
available when the tenant's renewal lease commenced, and it takes effect when the subletting 
takes place. If a tenant in occupancy under a vacancy lease sublets, the owner is not entitled to 
any rent increase during the subletting. 
 
A tenant who sublets his/her apartment is entitled to charge the sub-tenant the rent permitted 
under the Rent Stabilization Law, and may charge a 10% surcharge payable to the tenant only if 
the apartment sublet is fully furnished with the tenant's furniture. Where the tenant charges the 
sub-tenant any additional rent above such surcharge and sublet allowance, if applicable, the 
tenant shall be required to pay to the sub-tenant a penalty of three times the rent overcharge, and  
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may also be required to pay interest and attorney's fees. The tenant may also be subject to an 
eviction proceeding. 
 

Assignment of Leases 

In an assignment, a tenant transfers the entire remainder of his or her lease to another person (the 
assignee), and gives up all of his/her rights to reoccupy the apartment.  

Pursuant to the provisions of Real Property Law Section 226-b, a tenant may not assign 
his/her lease without the written consent of the owner, unless the lease expressly provides 
otherwise. If the owner consents to the assignment of the lease, the owner may charge the 
assignee, as a vacancy allowance, the rent the owner could have charged had the renewal lease 
been a vacancy lease. Such vacancy allowance shall remain part of the Legal Regulated Rent for 
any subsequent renewal lease. The rent increase is the vacancy allowance available when the 
tenant's renewal lease commenced and it takes effect when the assignment takes place. An owner 
is not required to have reasonable grounds to refuse to consent to the assignment. However, if the 
owner unreasonably refuses consent, the owner must release the tenant from the remainder of the 
lease, if the tenant, upon 30 days notice to the owner, requests to be released. 

If the owner refuses to consent to an assignment and does have reasonable grounds for 
withholding consent, the tenant cannot assign and the owner is not required to release the tenant 
from the lease. For additional information see DHCR Fact Sheet #7. 
 

11. WHEN AN OWNER MAY REFUSE TO RENEW A LEASE: 
As long as a tenant pays the lawful rent to which the owner is entitled, the tenant, except 

for the specific instances noted, is entitled to remain in the apartment. An owner may not harass 
a tenant by engaging in an intentional course of conduct intended to make the tenant move from 
his/her apartment. 

Without DHCR consent, the owner may refuse to renew a lease and bring an eviction 
action in Civil Court at the expiration of the lease on any of the following grounds: 
(A)  the tenant refuses to sign a proper renewal lease offered by the owner; 
(B)  the owner seeks the apartment in good faith for personal use or for the personal use of
 members of the owner's immediate family; 
(C)  the building is owned by a hospital, convent, monastery, asylum, public institution, 

college, school, dormitory or any institution operated exclusively for charitable or 
educational purposes and the institution requires the apartment for residential or 
nonresidential use pursuant to its charitable or educational purposes: or 

(D)  the tenant does not occupy the apartment as his or her primary residence. The owner must 
notify the tenant in writing at least 90 and not more than 150 days prior to the expiration 
of the lease term of the owner's intention not to renew the lease. 

With DHCR consent, the owner may refuse to renew a lease upon any of the following 
grounds: 
(A)  the owner seeks in good faith to recover possession of the apartment for the purpose of 

demolishing the building and constructing a new building; or 
(B)  the owner requires the apartment or the land for the owner's own use in connection with a 

business which the owner owns and operates. A tenant will be served with a copy of the  
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owner's application and has a right to object. If the owner's application is granted, the owner may  
bring an eviction action in Civil Court. 
 
12. EVICTION WHILE THE LEASE IS IN EFFECT: 
The owner may bring an action in Civil Court to evict a tenant during the term of the lease 
becausea tenant: 
(A) does not pay rent; 
(B) is violating a substantial obligation of the tenancy; 
(C) is committing or permitting a nuisance; 
(D) is illegally using or occupying the apartment; 
(E) has unreasonably refused the owner access to the apartment for the purpose of making 
necessary repairs or improvements required by law or authorized by DHCR, or for the purpose of 
inspection or showing. The tenant must be given at least 5 days notice of any such inspection or 
showing, to be arranged at the mutual convenience of the tenant and owner, so to enable the 
tenant to be present at the inspection or showing. A tenant cannot be required to permit access 
for inspection or showing if such requirement would be contrary to the lease; or 
(F) is occupying an apartment located in a cooperative or condominium pursuant to an Eviction 
Plan. (See subdivision (D) of section 7 of this Rider, “Renewal Leases”.) A non-purchasing 
tenant pursuant to a Non-Eviction Plan may not be evicted, except on the grounds set forth in (A) 
- (E) above. 
 
Tenants are cautioned that causing violations of health, safety, or sanitation standards of housing 
maintenance laws, or permitting such violations by a member of the family or of the household 
or by a guest, may be the basis for a court action by the owner. 
 

13. COOPERATIVE AND CONDOMINIUM CONVERSION: 
Tenants who do not purchase their apartments under a Non-Eviction Conversion Plan 

continue to be protected by Rent Stabilization. Conversions are regulated by the New York State 
Attorney General. Any cooperative or condominium conversion plan accepted for filing by the 
New York State Attorney General's Office will include specific information about tenant rights 
and protections. An informational booklet about the general subject of conversion is available 
from the New York State Attorney General's Office. 

A Senior Citizen or a Disabled Person in a building which is being converted to 
cooperative or condominium ownership pursuant to an Eviction Plan is eligible for exemption 
from the requirement to purchase his/her apartment to remain in occupancy. This exemption is 
available to Senior Citizens, or to Disabled Persons with impairments expected to be permanent, 
which prevent them from engaging in any substantial employment. A Conversion Plan accepted 
for filing by the New York State Attorney General's office must contain specific information 
regarding this exemption. 
 
14. SENIOR CITIZENS AND DISABILITY RENT INCREASE EXEMPTION 

PROGRAM: 

Tenants or their spouses who are 62 years of age, or older, or are persons with a 
disability, and whose household income level does not exceed the established income level may 
qualify for an exemption from Guidelines rent increases, hardship rent increases, and major  
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capital improvement rent increases. This exemption will only be for a portion of the increase 
which causes the tenant’s rent to exceed one-third of the “net” household income, and is not 
available for increases based on new services or equipment within the apartment. Questions 
concerning the Senior Citizen Rent Increase Exemption program should be addressed to the New 
York City Department of the Aging. Questions concerning the Disability Rent Increase 
Exemption program should be addressed to the Mayor’s Office for People with Disabilities. 

When a senior citizen or person with a disability is granted a rent increase exemption, the 
owner may obtain a real estate tax credit from New York City equal to the amount of the tenant's 
exemption. Notwithstanding any of the above, a senior citizen or person with a disability who 
receives a rent increase exemption is still required to pay a full month's rent as a security deposit. 
For additional information see DHCR Fact Sheet #21. 
 

15. SPECIAL CASES AND EXCEPTIONS: 

Some special rules relating to stabilized rents and required services may apply to newly 
constructed buildings which receive tax abatement or exemption, and to buildings rehabilitated 
under certain New York City, New York State, or federal financing or mortgage insurance 
programs. The rules mentioned in this Rider do not necessarily apply to rent stabilized 
apartments located in hotels. A separate Hotel Rights Notice informing permanent hotel tenants 
and owners of their basic rights and responsibilities under the Rent Stabilization Law is available 
from DHCR. 
 

16. HIGH INCOME RENT DEREGULATION: 

Upon the issuance of an Order by DHCR, apartments which: (1) are occupied by persons 
who have a total annual income in excess of $175,000 per annum for each of the two preceding 
calendar years and (2) have a legal regulated rent of $2,000 or more per month, shall no longer 
be subject to rent regulation (“High Income Rent Deregulation”). The Rent Stabilization Law 
permits an owner to file a Petition for High Income Rent Deregulation on an annual basis. As 
part of the process, the tenant will be required to identify all persons who occupy the apartment 
as their primary residence on other than a temporary basis, excluding bona fide employees of the 
tenant(s) and sub-tenants, and certify whether the total annual income was in excess of $175,000 
in each of the two preceding calendar years. If the tenant fails to provide the requested 
information to DHCR, an order of deregulation will be issued. If the tenant provides the 
requested information and certifies that the total annual income was not in excess of $175,000, 
the NYS Department of Taxation and Finance will review whether the apartment is occupied by 
persons who have a total annual income in excess of $175,000 in each of the two preceding 
calendar years. 
 

17. RENEWAL LEASES OFFERED DURING PENDENCY OF HIGH INCOME DEREGULATION 

PROCEEDINGS: 

Where a High Income Deregulation Proceeding is pending before DHCR and the owner 
is required to offer a renewal lease to the tenant, a separate rider may be attached to and served 
with the Rent Stabilization Law “Renewal Lease Form” (RTP-8). If so attached and served, it 
shall become part of and modify the Notice and Renewal Lease. The text of the rider is set forth 
below and may not be modified or altered without approval of DHCR. 
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NOTICE TO TENANT: 

Pursuant to Section 5-a of the Emergency Tenant Protection Act, or Section 26-504.3 of 
the Rent Stabilization Law, the owner has commenced a proceeding before DHCR for 
deregulation of your apartment by filing a Petition by Owner for High Income Rent Deregulation 
on _________________, 20_____. 

That proceeding is now pending before DHCR. If DHCR grants the petition for 
deregulation, this renewal lease shall be cancelled and shall terminate after 60 days from the date 
of issuance of an order granting such petition. In the event that you file a Petition for 
Administrative Review (PAR) the order of deregulation, or if you have already filed such PAR 
and it is pending before DHCR at the time you receive this Notice, and the PAR is subsequently 
dismissed or denied, this renewal lease shall be cancelled and shall terminate after 60 days from 
the issuance by DHCR of an order dismissing or denying the PAR. 

Upon such termination of this renewal lease, the liability of the parties for the further 
performance of the terms, covenants and conditions of this renewal lease shall immediately 
cease. 
 

Appendix 

Some agencies which can provide assistance 
 

New York State Division of Housing and Community Renewal (DHCR) 
 
DHCR is a State agency empowered to administer and enforce the Rent Stabilization Law and 
the Rent Control 
Law. Tenants should contact DHCR Public Information Offices listed below for assistance. 
 

Queens 

92-31 Union Hall Street 
Jamaica, NY 11433 
(718) 739-6400 
 

Lower Manhattan (South side of 110th Street and below) 
25 Beaver Street 
New York, NY 10004 
(212) 480-6700 
 

Upper Manhattan (North side of 110th Street and above) 
163 West 125th Street 
New York, NY 10027 
(212) 961-8930 
 
Bronx 

1 Fordham Plaza, 
Bronx, NY 10458 
(718) 563-5678 
 

Brooklyn 

55 Hanson Place, 7th Floor 
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Brooklyn, NY 11217 
(718) 722-4778 
 

Staten Island 

60 Bay Street, 7th Floor 
Staten Island, NY 10301 
(718) 816-0277 
 
Attorney General of the State of New York 
120 Broadway, New York, NY 10271 
 
Consumer Frauds and Protection Bureau - (212) 416-8345 
- investigates and enjoins illegal or fraudulent business practices, including the overcharging of rent and 
mishandling of rent security deposits by owners. 
 
Real Estate Financing Bureau - (212) 416-8121 
- administers and enforces the laws governing cooperative and condominium conversions. Investigates 
complaints 
from tenants in buildings undergoing cooperative or condominium conversion concerning allegations of 
improper 
disclosure, harassment, and misleading information. 
 
New York City Department of Housing Preservation and Development (HPD): 
Division of Code Enforcement 
Principal Office 
100 Gold Street, New York, N.Y. 10038 - (212) 863-8000 
- enforcement of housing maintenance standards. 
 
New York City Central Complaint Bureau 
215 West 125th Street, New York, N.Y. 10038 (212) 824-4328 
- receives telephone complaints relating to physical maintenance, health, safety and sanitation standards, 
including 
emergency heat and hot water service. This service is available 24 hours per day. However, complaints as 
to emergency heat service are received only between October 1st and May 31st of each year. 
 
New York City Rent Guidelines Board (RGB): 
51 Chambers Street, Room 202, New York, N.Y. 10007 - (212) 385-2934 
- promulgates annual percentage of rent increases for rent stabilized apartments and provides information 
on guidelines orders. 
 
New York City Department for the Aging 
SCRIE Division 
2 Lafayette Street, 6th Floor, New York, New York, 10007 - (212) 442-1000 
- administers the Senior Citizen Rent Increase Exemption program. 
 
Mayor’s Office for People with Disabilities 
- 100 Gold Street, 2nd Floor, New York, NY 10038- Tel: 212-788-2830 
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Copies of New York State and New York City rent laws are available in the business section of some 
public libraries. A person should call or write to a public library to determine the exact library which has 
such legal material. 
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ELECTRIC SUBMETERING

PART 1 – GENERAL

1.01 DESCRIPTION

A. Provide electric submetering to meter electric consumption for each tenant in accordance
with the Contract Documents.

1.02 ELECTRONIC POWER METERING

A. Provide electronic power metering where indicated complying with all requirements
below.  Meter(s) shall be Quadlogic Controls Corp. or approved equal.

B. The meters shall be manually readable using local Liquid Crystal Display (LCD) via push-
button and automatically readable utilizing Frequency Hopping Spread Spectrum Power
Line Carrier Communication (“PLC”).

C. The metering system shall consist of the Quadlogic MiniCloset-5, MiniCloset-5c, RSM-5,
RSM-5c, S-20, S-10 & Transponder(s) or equal.

D. Meter shall be configured for [residential] [commercial] application and applied on
[120/240V] [120/208V] [277/480V] [347/600V] [480V delta 3P3W] [600V delta 3P3W]
nominal systems or as indicated on the drawings.

1. Residential Use (kWh):

a. 120/208V single phase, 3 wire (2 pole)

b. 120/240V split phase, 3 wire

2. Commercial/Industrial Use (kWh and Demand):

a. 120/208V, 277/480V and 347/600V, 3 phase/4 wire

b. 480V and 600V Delta, 3 phase/3 wire

E. NOTE TO SPECIFIER: DELETE FOLLOWING PARAGRAPH IF METER IS
CONFIGURED FOR RESIDENTIAL APPLICATION.  [kW Demand shall be measured
and recorded every [15] minutes.  (Demand is factory configured in block intervals.
Rolling (overlapping) time interval demand shall also be configurable as an option.)
Demand shall be recorded along with the time and date at which it occurs.  The meter
shall be classed as a mass memory interval meter (meters which record and store the
energy use by time).  The demand interval and optional time-of-use schedules shall be
factory programmed and stored in each meter.  Daily peak demands shall be capable of
being read by a remote computer.]

F. NOTE TO SPECIFIER: DELETE FOLLOWING PARAGRAPH IF METER IS
CONFIGURED FOR COMMERCIAL APPLICATION.  [kW Demand shall be measured
and recorded every [60] minutes. (Demand is factory configured in block intervals.
Rolling (overlapping) time interval demand shall also be configurable as an option.)
Demand shall be recorded along with the time and date at which it occurs.  The meter
shall be classed as a mass memory interval meter (meters which record and store the
energy use by time).  The demand interval and optional time-of-use schedules shall be
factory programmed and stored in each meter.  Daily peak demands shall be capable of
being read by a remote computer.]

Available in MS Word format:
www.quadlogic.com
Click “Support” then

Submetering Specifications

Attachment G: Metering Configuration
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G. The Meter shall have the following Testing and Certification:

1. UL/CUL recognized

2. Meets or exceeds requirements of ANSI C12.1, ANSI/IEE C37.90.2.  ANSI/IEEE
C37.90.1, and Measurement Canada.

H. Each meter shall interface to the electrical load being measured with a direct voltage tap,
up to 600 VAC, and with 0.1Amp or 5.0A secondary for split and solid core current
transformers.

I. Monitoring

1. Provide true RMS measurement of current, volts, %THD, kW, kVA, kVAR, kWh,
power factor.

2. The Meter shall have an accuracy of ±0.5% or better.

J. User Interface

1. Reading shall be accessible on a local LCD display.  The display shall consist of
two rows of 16 characters on each row.  The consumption reading shall be up to
six (6) digits.

2. Provide an IEC type optical port capable of direct connection to a laptop.

K. The system shall be a fully automated, microprocessor-based electric utility
measurement system.  The system shall be capable of measuring and recording the
usage of electricity and shall be capable of communicating the reading to an optional on-
site or remote computer (i.e. the billing computer) via modem or other means of
communications.

L. The meter shall not depend on battery power for maintaining functionality.  Meter shall
monitor all metering parameters and perform communication tasks using a non-volatile
flash memory. On-board battery shall only be used in power failure to maintain time, log
incoming pulses (if applicable) and to store the data acquired within the incomplete
interval at the time of the power failure.

M. Each meter shall be capable of reading minimum of four (4) dry contact, Form A pulse
inputs to automate the reading of other utilities such as gas, water or BTU’s.  MiniCloset-
5 and MiniCloset-5c shall be capable of reading up to 48 pulses.

N. Each meter shall be equipped with a clock/calendar that automatically accommodates
leap years.  The clock/calendar shall be backed up by battery and continue operating
during power outages.  The time and date shall be automatically synchronized by the
Scan Transponder(s) and capable of being reset by a remote computer.

O. Each meter shall be complete with internal CT termination and shorting and fuse block
<where applicable>.

P. Revenue related metering parameters (i.e. demand intervals) shall be permanent and
stored in each individual meter.  It shall not be possible to change metering parameters
through unauthorized access to the system.

Attachment G: Metering Configuration
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Q. Provide Phase Diagnostic Registers that include multipliers for amperage, voltage, watts,
and line frequency.  On a per-phase basis Phase Diagnostics shall include voltage, VAR
phase shift, accumulated kWh and kVARh and instantaneous amps, watts, VAR’s, VA’s,
phase angle (degrees displacement between current and voltage waveforms), and Power
Factor.

R. Provide Event Diagnostic Registers that include time and date and the number of times
the time has been changed, number of power downs, power ups and start ups with time
and date of last occurrence, and the number of times the accumulated peak demand has
been reset, also with the time and date of the last occurrence.  Meters that communicate
by Power Line Carrier Communications shall also include counts of properly received
messages, rejected messages and the numbers of transmissions without replay.

S. On-board Memory Storage

1. The meter shall maintain a minimum of 60-day log of daily Time-of-Use
consumption, interval data and peak demand readings along with the time and
date at which the daily peak demands occur.  The consumptions recorded shall
be the reading at the end of the Time-of-Use period of the end of the day.  The
peak demand recorded in the log shall be the peak demand for the Time-of-Use
period for that day.

2. Each meter shall maintain a minimum of 60-day date logging capacity consisting
of fifteen (15) minute or hourly demands with time and date stamp.

3. Memory shall be non-volatile.

T. Control power for the meter shall be obtained via the monitored voltage connections.  A
separate control power input is not allowed.

U. Communications Interface

1. Where indicated in the drawings, the system shall communicate with a remote
computer using one or more of the methods noted below.  Preferred method
communications method shall be Power Line Carrier Communications.

a. The meter shall communicate over the electrical power wiring to a Scan
Transponder via bi-directional, frequency hopping, spread spectrum
power line carrier communications.  These signals shall be capable of
passing through a single 600/120V or 480/120V transformer.  The Scan
Transponder and each meter shall select the best available combination
of phase, frequency range and baud rate for communication at any given
time.

b. RS-485.  Install per manufacture’s guidelines and recommended wire
specification.

2. All meters shall have as an option a local RS-485 serial port for direct connection
to the PC.

3. Individual meters shall be capable of being equipped with a modem for direct
connection to a telephone line if necessary.

Attachment G: Metering Configuration
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1.03 SCAN TRANSPONDER

A. Scan Transponders shall be installed to collect data from meters on a daily basis and
provide a centralized data access point.

B. All communication shall be direct between a Scan Transponder and each meter, and
under the control of the Scan Transponder.    Meters will not repeat messages from other
meters nor will message routing be determined by meters.

C. A Scan Transponder shall be provided for every 240 electric metering points and one
Scan Transponder shall be provided per utility transformer or electrical service.
Contractor shall provide required location, quantities and voltage connections for
Transponders based on manufacture’s specifications and instructions.

D. Scan Transponder shall begin each communication with a meter with verification of clock
and meter ID to ensure date integrity.

E. The Scan Transponder shall store downloaded meter values in flash memory and shall
hold at least 30 days worth of records.

F. All communication shall be direct between a Scan Transponder and each meter, and
under the control of the Scan Transponder.

G. Multiple Scan Transponders shall be connected by Data Link (RS-485).

H. Where indicated on manufacturer’s shop drawings, meter shall be connected to the Scan
Transponder by Data Link (RS-485).

I. Where indicated on manufacturer’s shop drawings, provide a modem on a Scan
Transponder for phone line connection to remote computer.

J. Scan Transponder locations shall be approved by manufacture and installed per
manufactures’ guidelines. Upon request, manufacture shall provide a project specific
design for Scan Transponder system.

K. Owner shall provide a dedicated telephone line for remote access to the Transponder.

1.04 SOFTWARE

A. Quadlogic’s IQ software or comparable system shall be capable of reading the system,
downloading the metered data, and generating energy bills for electricity.  (System must
also be capable of compiling data from other utility meters such as BTU, gas, water and
steam.)

B. Quadlogic’s IQ software or comparable system shall be capable of  producing graphs and
charts for load profiling including intervals ranging from 5 through 60 minute time periods.

C. Data collected through IQ software or comparable must be able to be uploaded to
spreadsheet programs for analysis such as Microsoft Excel.

Attachment G: Metering Configuration
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PART 2 – EXECUTION

2.01 INSTALLATION

A. A circuit breaker shall be provided at the metering location to allow safe access to
metering components without powering down the entire panel.  Where utilized, S-20
200A meters require tenant disconnect to be on the line side of the electric meter.

B. All meters shall be installed to manufacture’s installation instructions.

2.02 SYSTEM COMISSIONING AND START-UP

A. Contractor to provide third party testing of power metering system or “commissioning”.
The owner’s submetering service company or manufacturer’s qualified service
organization can provide third party testing. Testing shall be performed prior to tenant
occupancy through the following process:

1. Have the installation contractor record the “cross reference” or the meter serial
number (unique ID), meter point, to apartment/unit relationship.

2. Check for power to the meter.

3. Check the serial number inside the meter.

4. Open the panel so that all CT's are visible.

5. Verify the CT ratio and write up the cross reference information for the meter.

NOTE TO SPECIFIER:  ITEMS 6-8 BELOW APPLY TO RESIDENTIAL
APPLICATIONS ONLY.  DELETE IF METER/SYSTEM IS CONFIGURED FOR A
COMMERCIAL APPLICATION.

6. Confirm the “cross reference”.  This can be accomplished by having one
technician turn on a known load in the respective unit on each phase (hair dryer,
electric heater, electric stove, etc)

7. Have a second technician at the meter verify the meter’s phase diagnostics for
the assigned apartments/units.  Confirm that there is a significant increase on the
load for each phase of the meter point.

8. Once all phases have been checked and loads are still running, turn off the
breaker serving the apartment and confirm that all loads in the apartment are
disconnected.  This completes the verification of the cross-reference list.

B. Test Results:

1. Submit two draft copies of test results to the Owner for review.

2. After approval by the Owner, submit the test results in two final printed copies
and one computer readable copy.
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C. Third party testing shall include testing of Power Line Carrier Communications between
power meters and Transponders referred to as “start up”.

1. Testing shall confirm that all power meters included in cross reference are
properly communicating with the Transponders.

2. Testing shall confirm that remote connection system via phone line is complete.

3. Testing shall confirm that all Transponders on the RS-485 network are
communicating properly.

END OF SECTION

Attachment G: Metering Configuration
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